                                               TIMELINES QUICK REFERENCE CHART

TYPE

ACTION
# DAYS

CPAC
# DAYS

CLASS.
# DAYS

SSD
# DAYS

PSB
TOTAL #

DAYS PRIOR TO EFF DT
SOP APPENDIX REFERENCE









DISCIPLINARY /ADVERSE ACTION- Reprimand

Adverse Action
43

51
0

0
0

0
3

         6
46

57
APP C

SEPARATIONS

(EXC RETIRE.)
8
0
0
10
18
APP C

AWARDS

HONORARY
18
0
0
3
21
APP C

AWARDS

MONETARY
7
0
0
11
18
APP C

RETIREMENTS

NON-DISABILITY
30
0
0
10
40
APP C

RETIREMENTS

DISABILITY
**ASAP
0
0
6
**6
APP C

LWOP (OVER 30 DAYS)
8
0
0
8
16
APP C

NAME CHANGE
8
0
0
8
16
APP C

RESIGNATIONS
8
0
0
8
16
APP C

NON-PAY STATUS
8
0
0
8
16
APP C

DEATH
1
0
0
7
8
APP C

RETURN TO DUTY
10
0
0
10
20
APP C

NON-RECRUITS

NON-COMP
3
*3
6
6
*18
APP D

RECRUIT/COMP







CAREER REF
22
*3
5
6
*36
APP E

EXTERNAL (DEU)
5
*3
36
8
*52
APP E

IN-SERVICE OPEN CONTINUOUS.
3
*3
7
8
*21
APP E

IN-SERVICE OPEN & CLOSE
5
*3
36
8
*52
APP E

                                                                              Figure F(2)

* If it meets Classification definition of  “non-routine”, the total days will increase to allow 31 days in Classification.

**Disability retirements will be forwarded from CPAC to CPOC as soon as approval is received from OPM.






















DATE

STATEMENT OF UNDERSTANDING FOR TEMPORARY PROMOTION

TO:   ORGANIZATION,                                    FORT MONROE VA 23651

ATTN:  EMPLOYEE’S NAME

1.  You have been identified or selected for temporary promotion to the position identified below:


 Position:   


Organization:  

2. Your temporary promotion will start on DATE, and will automatically terminate on 

DATE, unless terminated earlier or extended in accordance with federal regulations.  You will be notified of any early termination or extension of this action.

3. The selecting organization’s reasons for the temporary promotion are as follows:   (ORGANIZATION MUST COMPLETE THIS SECTION).
4.  Management may elect to terminate the temporary promotion at any time prior to the termination date shown above, and return you to the position from which temporarily promoted, or to a different position of equivalent grade and pay.  

5.  Termination of this temporary promotion is not subject to the procedures in CFR parts 351 (RIF), 432 (Performance), 752 (Discipline), or 771 (Grievance procedures)

6.  Temporary promotions in excess of 120 calendar days, or extensions of promotions beyond the original 120 days must be processed through competitive merit procedures.

7. It is requested that you acknowledge receipt of this Statement of Understanding by signing

and dating the acknowledgment below and returning it to the Civilian Personnel Advisory Center.

---------------------------------------------------------------------------------------------------------

I hereby acknowledge receipt of this Statement of Understanding for Temporary Promotion

___________________________________             ______________________

Employee’s Signature




Date










2

