Office Symbol  (690-700a)

MEMORANDUM FOR

SUBJECT:  Decision on Proposed Suspension  

1.  The purpose of this memorandum is to provide you with my decision on the Notice of Proposed Suspension issued to you by                            .  In this notice,                    proposed to suspend you from a pay and duty status for                  calendar days for                        .  This decision notice is being provided to you in accordance with Title 5, United States Code (5 USC), Chapter 75; Title 5, Code of Federal Regulations (5 CFR), Part 752; and Army Regulation (AR) 690-700, Chapter 751, and is for such cause as it will promote the efficiency of the service.

2.  On                          , I received your (oral/written) reply to the notice of proposed suspension.  In your reply you stated

3.  I have given full and careful consideration to all the facts and information presented in your oral/written reply as well as the facts and information presented in the Notice of Proposed Suspension.  My findings in this matter are:


a.  


b.  

4.  Accordingly, it is my decision to sustained the proposed action.  In reaching this decision, I considered the following:


a.   As stated in the proposal notice, the recommended range of penalty for      


b.  

4.  Accordingly, it is my decision that your suspension is for such cause as it will promote the efficiency of the service.  Your suspension will be effective on                               .  You are directed to return to duty on                          .  A copy of the Standard Form 50 will be forwarded to you at a later date.  You are to remain in a duty status until the effective date of your suspension.

5.  You have the right to grieve this action in accordance with                                                                   .  You will be allowed the use of a reasonable amount of official time, subject to supervisory approval, to obtain advice on the rights and privileges from official sources and to present your grievance, if you choose to file one.  Any use of official time must be arranged with                                      in advance.

6.  If you believe that your misconduct may be caused by personal, physical or medical problems; substance abuse; and/or other reasons not directly related to the duties of your position, you are advised and strongly encouraged to use the assistance of the Civilian Counselling Program at Fort Lee.  This program is designed to assist employees with their personal problems and provide referral to sources within the community that offer treatment or rehabilitative care.  For additional information regarding this service, contact the Program Coordinator, Ms. Ritchie Cooper, at (757) 727-2070.

7.  The official documents upon which this action is based, including applicable regulations, are available for your review by contacting                                             of the Civilian Personnel Advisory Center, 2 Darby Street, Fort Monroe, VA  23651-1111, telephone (757) 727-XXXX.

