NONAPPROPRIATED FUND PERSONNEL ADVISORY CENTER

VACANCY ANNOUNCEMENT # FM 22-00

Position Title, Series, Grade & Salary  Location: Fort Monroe Club

Business Manager                                  Ft. Monroe, Va.

NF 1101-03 $30,000 to $40,000 per annum 

Opening Date:17 APR 00    Closing Date:28 APR 00  

 Type of Appointment: Regular Full Time 

(Full Benefits package:annual and sick leave,medical and life insurance, pension plan and 401K)
Area of Recruitment:All Applicants.

Summary of Duties:

 
Manages the Ft Monroe Community Club restaurant and catering service.Formulates instructions and directives necessary to operate a fluid, profit generating, business activity with a fluxuating customer base.  Represents the activity at conferences, to special interest groups, and other agencies.  Coordinates functions with community, installation, and MACOM representatives.  Performs full range of supervisory duties including proponency for activity employee recognition program.  Conducts management reviews of patron programs to identify problems and initiate appropriate corrective measures.  Evaluates the success of programs in terms of profitability, customer satisfaction and mission accomplishment.  Reviews financial reports, estimates projected costs, develops activity financial plan.  Monitors the procurement of all supplies and equipment for the activity.

Qualifications Required: Work experience managing or directing the activities of a country club, restaurant, or comparable facility. 

Military Spouse Employment Preference (SEP)-Qualified candidates will be referred for priority consideration and employment preference. Eligible candidates must submit a copy of their spouse's orders and submit a signed statement of eligibility with the application form.

Applicants for employment must submit DA Form 3433, Application for NAF Employment.  These forms are available in the NAF Employment Office, Bldg 82,Rm. 249 Fort Monroe, VA 23651-5000, or the NAF Personnel Office, Building 670, Fort Eustis, VA 23604-5101.

"DA NONAPPROPRIATED FUND INSTRUMENTALITIES ARE EQUAL OPPORTUNITY EMPLOYERS”

