NONAPPROPRIATED FUND PERSONNEL ADVISORY CENTER

VACANCY ANNOUNCEMENT # FM 34-02

Position Title, Series, Grade & Salary                                           Location: MWR 

MARKETING ASSISTANT                                                                   Fort Monroe, VA

NF 1101-03, $30,000-$35,000 per annum                   

Type of Appointment: Regular Part Time 

(Full Benefits package: annual and sick leave, medical and life insurance, pension plan and 401K)

Opening Date: 24 JULY 2002     


 Closing Date: 9 AUGUST 2002 

Area of Recruitment: Open to outside applicants, current NAF employees, and Spouse Employment Preference eligible. 

Summary of Duties: Plans, develops and executes marketing, advertising and publicity for the Directorate of Community and Family Activities. Develops surveys which provide statistical information necessary for developing demographic and consumer preference profiles. Provides marketing advice to activity managers regarding products, services and events. Designs, develops and produces brochures, flyers and pamphlets to help activity managers to promote their activities. Edits, determines layout, and designs composition of original artwork. 

Qualifications Required: A best-qualified rating process will be used. A minimum of three years experience in graphics design and illustration work is required. A 4-year degree from an accredited school in graphics design/art fields may be substituted for experience. Applicants will be rated on the following Knowledges, Skills and Abilities:

Screen Out Element: 1.Experience developing a Web Page 

2.Marketing, advertising experience with artistic skills and knowledge; 3.Public speaking skills; 4.Proficient writing skills; 5. Experience with computer graphics design. 

Spouse Employment Preference (SEP)-Best qualified candidates will be referred for priority consideration and employment preference. Eligible candidates must submit a copy of their spouse's orders and sign and submit a statement of eligibility with the application form.

Applicants for employment must submit DA Form 3433, Application for NAF Employment. Applicants must also address the screen out element and each rating element on plain bond paper (no more than 1 for each factor).  These forms are available at NAF Personnel Office, 60 Ingalls Rd. Bldg. 82, Rm. 249 Fort Monroe, VA or on the web at WWW-TARDOC.ARMY.MIL/CPAC

 "DA NONAPPROPRIATED FUND INSTRUMENTALITIES ARE EQUAL OPPORTUNITY EMPLOYERS”

NAF provides reasonable accommodations to applicants with disabilities. If you need reasonable accommodation for the application and hiring process, please notify the servicing NAF personnel unit. Requests are handled on a case-by-case basis.
