                         NONAPPROPRIATED FUND PERSONNEL ADVISORY CENTER                                                                   VACANCY ANNOUNCEMENT # FM 40-00

 Position Title, Series, Grade and Salary                         Location: Frame & Craft Shop 

 Recreation Assistant (Framer)                       

 NF 0189 -  2, $6.34 p.h.                                           
           Fort Monroe, Virginia

Opening Date:  08 NOV 00                                Closing Date: 1st Cutoff:  21 NOV 00

                                                                            
                           Open Until Filled 

Type of Appointment:  Flexible (Scheduled as needed) 




Nights, weekends, and during the lunch hour

Area of Recruitment: Open to Outside Applicants, Spouse Employment Preference eligibles, and current NAF employees.
Summary of Duties:  

In  a patron usage facility , circulates among patrons to assure service is satisfactory; receives and resolves customer complaints; provides information and general instructions on the use of equipment, facilities and machinery.

Assist patrons in use of the facility by checking out equipment, providing safety instructions, demonstrating new or unusual hobby techniques, teaching classes, etc.

Plans, conducts,  publicizes and arranges support for NAFI sponsored special events, social activities, tournaments and related functions.

Custom framer to receive and perform various framing orders.  Uses framing equipment such as mat cutters, underpinners, saws and glass  cutters.  Issues  receipts and collects money for resale items, services, and class fees.  Secures funds in register and in safe at day's end.   Stocks resale items, suggests supply orders and prepares green ware for sale.  May be trained in other crafts such as ceramics and basketry, in order to assist patrons and present demonstrations. May provide work guidance to other staff.

Qualification Requirements:
Work experience which involved dealing with the general public.

Skills and Knowledge:  
Knowledge of matting and framing to receive orders from customers and to perform matting and framing techniques such as chopping and joining frames, mat and glass cutting, and fitting of these to frames.

Military Spouse Employment Preference (SEP)   -  Qualified candidates will be referred for priority consideration and employment preference.  Eligible candidates must submit a copy of their spouses orders and sign and submit a statement of eligibility with the application form.

  Applicants for employment must  submit DA Form 3433, Application for NAF Employment.  These forms are available in the Job Information Center Bldg.82, Rm. 249 Fort Monroe, VA  or the NAF Personnel Office, Building 670, Fort Eustis, VA .

“DA NONAPPROPRIATED  FUND INSTRUMENTALITIES

ARE EQUAL  OPPORTUNITY EMPLOYERS”
