NONAPPROPRIATED FUND PERSONNEL ADVISORY CENTER

VACANCY ANNOUNCEMENT # FM 34-01

Position Title, Series, Grade and Salary                     Location: 

School Liaison Officer                                                    Child & Youth Services

NF-1720-04, $29,500-$45,000                                       Fort Monroe, VA

Opening Date: 17 September 2001                               Closing Date: 28 September 2001

Type of Appointment: Regular Full Time (Full Benefits Package)

Area of Recruitment: Open to ALL Applicants.

Summary of Duties:

Plans and develops the installation school liaison program in accordance with HQDA and MACOM guidance and policies that pertain to youth family member education. Serves as the installation representative for issues involving public schools and their relationship to the local military community. Acts as primary advisor to the Garrison/Installation Commander and principal staff on all matters relating to schools and youth family member education. Functions as an intermediary and advocate between parents and school administrators. Manages the Partners in Education (PIE) program that encompasses all command sponsored partnership activities that involve students during the school hours. Develops School Liaison marketing plan and command information materials on local schools, school activities, intervention programs, legislation impacting schools, etc. 

Qualification Requirements:

Successful completion of a 4 year college or university with a major course of study which directly relates to the assigned program: elementary/secondary education, child/youth development, special education, school administration, youth recreation, youth program administration or closely related field. In addition, candidate must possess at least 24 months of work experience in education and/or child/youth programs. Successful completion of appropriate management training. The physical ability to lift and carry up to 4 0lbs, walk, bend, stoop and stand on a routine basis. Duties may involve working both indoors and outdoors. Favorable health assessment. Free of communicable diseases. Satisfactory background checks per 215-3/Crime Control Act.

Applicants will be rated on the following factors:

1. Experience as a public or private school teacher or administrator; or experience in the DOD Child Development System.

2. Ability to communicate in writing.

3. Ability to communicate in orally.

Applicants must address each rating element on bond paper (no more than 1 for each factor)

Applicants for Employment must submit DA Form 3433, Application for NAF Employment. This form is available in the NAF Employment Office, Bldg. 82, Rm. 249 Fort Monroe, VA 23651-1032. 

