The Department of the Army -- Job Opportunity Announcement 

Job No.:  SCAR03140571 

Opening Date: December 18, 2002 
Closing Date: January 18, 2003 
Position Title (Pay Plan-Series): Supervisory Traffic Management Specialist 
(GS-2130) 

Grade: 14 

Full Performance Grade: 14 

Comments: NOTE:  This position is covered under Career Program 24.  Refer to 
the How to Apply section for guidance on applying and where to submit your 
application. 

Number of vacancies to be filled by this announcement is one. 
Salary: $76,271 - $99,150 per annum 
Region: South Central 
Organization: USA INSTALLATION MANAGEMENT 
NORTHEAST REGION 
LOGISTICS DIVISION 
TRANSPORTATION BRANCH 
FORT MONROE, VA 
Duty Station: FORT MONROE, VIRGINIA 
Area of Consideration: Army employees with competitive status 
Duties: Serves as the Supervisory Traffic Management Specialist in the 
Transportation Branch of the Installation Management Activity (IMA) Region. 
Works under the general supervision with broadly defined overall mission 
objectives; incumbent plans and carries out projects to support objectives. 
Projects are reviewed to determine that objectives are met and are in 
compliance with the Department of Defense (DOD) and Federal policies. 
Incumbent is expected to independently and effectively manage personnel 
resources in order to achieve program objectives. Operation and managerial 
direction exercised by the incumbent requires minimal review. Manages the 
IMA Region Traffic Management and Transportation Program; develops and 
revises program concepts, objectives, policies and procedures to effect 
economical and efficient transportation of freight, passenger traffic and 
the integration of the total Traffic Management and Transportation Program. 
Directs the planning for movement of materiel from subordinate IMA 
installations to worldwide locations. Reviews staff reports submitted, on 
management studies and staff visits, over motor vehicle operations and 
maintenance at subordinate installations. Reviews and analyzes cost and 
performance reports on admin use vehicles and directs corrective actions 
where indicated. Represents the IMA Region at DoD, DA, HQ IMA and other 
command levels on all matters relative to vehicle operation, maintenance and 
utilization, joint utilization, maintenance facilities, facilities operation 
and related functions. Discusses and presents Region's positions on broad 
policy and program matters. Makes authoritative decisions and commitments 
within established policies on matters having significant impact on current 
or future logistics management within the Region. Provides authoritative 
Region guidance to subordinate installations and advises on resolution of 
unusually complex and controversial matters. Exercises personnel management 
responsibilities, including personnel selections, promotions, awards and 
recognition, disciplinary actions, job changes, details, etc. Ensures 
performance standards and position descriptions are accurate and current and 
employees are performing duties accordingly. Reports function changes on a 
timely basis. Exercises prudent position management in position structuring 
for the maximum effectiveness and economy and avoidance of unwarranted grade 
escalation. Maintains and updates branch level and administrative support 
performance standards and provides appropriate counseling to branch on 
performance requirements and performance ratings. Provides for staff 
training and additional development. Schedules and approves leave. Assures 
employee awareness of their rights and entitlements and sees that provisions 
of labor-management agreements are followed in all respects. Gives full and 
continuing support to EEO, Affirmative Action and other programs of special 
emphasis. Actively participates in achieving respective program goals and 
objectives. Takes positive action to correct imbalances/under representation 
in workforce mix, broaden job opportunities/upward mobility by job 
reengineering/restructuring. Assures fair and equitable representation of 
minorities and women on special projects, task groups, committees and the 
like. Sees that employees are released for training on these programs and 
are kept informed about changes as they occur. Insures that adequate 
Internal Control Systems are developed and government resources are 
efficiently and effectively managed. Assurance is maintained by conducting 
vulnerability/assessments at least biannually; conducting periodic reviews 
of internal controls to insure that they are effective and meet prescribed 
standards; and continuing enforcement and improvement of internal controls 
systems to guard against waste, fraud, abuse, loss, or mismanagement. 

Qualification Requirements: The Qualification Standards Handbook is 
summarized; due to the length of the standard, it cannot be printed in its 
entirety. Applicants may review the Operating Manual of Qualification 
Standards for General Schedule positions in its entirety at 
http://www.opm.gov/qualifications/index.htm or by visiting their local 
Civilian Personnel Advisory Center (CPAC).  
Applicants must have 52 weeks of specialized experience equivalent to at 
least the GS-13 level.  Examples of qualifying specialized experience 
include: Managing or participating in managing a transportation or traffic 
program involving (1) operating a transport or traffic system to move 
passengers or commodities of an organization when there is accountability 
for operating costs, (2) operating a transportation system to provide common 
carrier types of services to shippers, and (3) procuring common or other 
carriers and other transportation services to move an organization's 
personnel, freight, and/or other commodities; Conducting or participating in 
conducting surveys and studies of the traffic management function, operating 
methods, procedures, and performance; Making presentations on traffic 
matters before Federal, State, or local regulatory bodies; Performing loss 
and damage prevention work when this included responsibilities such as 
policy and procedures formulation and st! 
udies of traffic operations and services; Negotiating with carriers and/or 
regulatory bodies on questions of rates, transit privileges and charges, 
special services and charges thereof, and classification of commodities; or 
Providing advisory service involving commodity analysis from the 
transportation standpoint. 

TIME IN GRADE REQUIREMENTS:  Generally, an employee must have served for at 
least 52 weeks in a position at or above the GS-13  level.  Non-appropriated 
fund service, non-General Schedule service, or combinations of certain other 
creditable service may be used to satisfy time-in-grade requirements when 
appropriate.  Each case will be judged on its own merit. 
Selective Placement Factors/Knowledge Skills and Abilities (KSA's): 
KNOWLEDGE, SKILLS AND ABILITIES (KSAS):  See information below. 

Standard/Other Requirements/ Instructions on How to Apply: 
 1.  Failure to provide all of the required information as stated in the 
announcement may result in an ineligible rating or may affect the overall 
rating.  
 2. This position is  nonsensitive  and requires a personnel security 
investigation on a post-appointment basis only. 
 3. A one-year supervisory probationary period is required if the selectee 
has not previously met this requirement. 
 4. Incumbent is required to file an annual financial statement. 
5. Permanent change of station (PCS) funds  will  be authorized. 
6. Selection for this position is contingent upon proof of U.S. citizenship. 

7. Direct Deposit is  REQUIRED : As a condition of employment, candidates 
appointed, competitively promoted or reassigned are required to enroll and 
participate in Direct Deposit/Electronic Funds Transfer within 60 days 
following the effective date of that action. 
8. Application/Resume deadline: Application/Resume must be  received  by the 
Closing Date of the Vacancy Announcement. 
9. Male applicants born after December 31, 1959, are required to complete a 
Pre-Employment Certification Statement for Selective Service registration 
prior to appointment. Failure to comply may be grounds for withdrawal of an 
offer of employment, or dismissal after appointment. 
10. Some positions may require you to obtain and retain a secret/top secret 
clearance. 
11. Candidates must meet Time-in-grade requirements (if applicable). 
12. APPLICATION PROCEDURES: To be considered, all applicants must forward a 
completed application, including the documents shown below: 

Complete the following cover sheet indicating if you meet the time-in-grade 
requirement, quality level and performance rating criteria. Additionally, 
rate yourself from a 0 to 4 level against the KSAs on the cover sheet. The 
definitions for the referral levels follow: 

0 - I have not had experience, education, and/or training in performing this 
KSA. 

1 - I have had education or training in performing this KSA, but have not 
yet performed it on the job. 

2 - I have performed this KSA on the job.  My work on this KSA was monitored 
closely by a supervisor or senior employee to ensure compliance with prior 
procedures. 

3 - I have performed this KSA as a regular part of a job.  I have performed 
it independently and normally without review by a supervisor or senior 
employee. 

4 - I am considered an expert in performing this KSA.  I have supervised 
performance of this KSA or am normally the person who is consulted by other 
workers to assist them in doing this KSA because of my experience. 

COVER SHEET 

TO: Office of the Chief of Transportation 

FROM: 

Attached is my resume to be considered for vacancy announcement 
SCAR03140571, position title Supervisory Traffic Management Specialist.  I 
understand if my resume exceeds two pages I will not be referred for this 
position. 

My last official performance appraisal rating was at least at the fully 
successful level. ___YES ___NO 

I meet the time-in-grade requirements as outlined in the job announcement as 
of the closing date of the announcement. ___YES ___NO 

I have 1 year of specialized experience as described in the job announcement 
as of the closing date of the announcement. ___YES ___NO 

(If you have not checked "Yes" to all of the above, you are not minimally 
qualified and will not be referred for the position). 

Have you successfully completed the Sustaining Base Leadership and 
Management (SBLM) course? ___YES ___NO 

What long-term training programs have you participated in (i.e., TWI, LEDC)? 

Rate yourself on the following skills at the levels indicated (using the 
appropriate numerical level: 4, 3, 2, 1, 0):  
1. Prepare and implement transportation plans involved in Army mobilization. 
4 3 2 1 0 

2. Provide advice and policy guidance on all transportation matters, 
formulate long-range plans for movements using contract facilities, and 
conduct contractor 
performance evaluation. 4 3 2 1 0 

3. Effectively plan and carry out assignments. 4 3 2 1 0 

4. Effectively gather and organize precise information on subject matter and 
write ideas in a clear, and convincing manner using proper format methods. 4 
3 2 1 0 
5. Effectively present ideas orally in a clear, balanced, and convincing 
manner. 4 3 2 1 0 
6. Develop new approaches or solutions to challenges presented. 4 3 2 1 0 

7. Relate broad policy to detailed operations. 4 3 2 1 0 

8. Effectively set program plans and goals considering organizational 
objectives and resources. 4 3 2 1 0 

9. Coordinate program efforts externally with other activities. 4 3 2 1 0 

10 Effectively and economically manage personnel resources. 4 3 2 1 0 

11. Formulate, interpret, and apply regulations and policies affecting 
transportation program management. 4 3 2 1 0 

12. Advise on traffic management and transportation program requirements, 
facilities and equipment, industry and government practices. 4 3 2 1 0 

13. Analyze and evaluate performance of transportation management 
operations. 4 3 2 1 0 

14. Develop or formulate transportation policies and procedures and provide 
transportation program leadership/supervision by coordinating efforts 
culminating 
in a completed staff product. 4 3 2 1 0 

(If you are unable to rate yourself at the 3 or above level on the majority 
of KSAs (i.e., 3 of 4; 3 of 5), you will not be referred for the position. 

_____________________________________ 
Signature and Date 

BASIS OF RATING 

Applicants will be rated on the basis of the extent and quality of 
experience and training relevant to the duties of the position, based on 
information in their resume.  Candidates who meet the Basic Qualifications 
Requirements will be further evaluated on the skills they possess and their 
responses to the questions on the cover sheet in this announcement. 

HOW TO APPLY 

Submit the required documents to the address listed under Where to Submit 
Package. 

Applicants must submit a resume (not more than two pages) with all pertinent 
data to include technical, professional and administrative competencies 
appropriate for the position being recruited and performance rating history. 
The cover sheet (included above in the announcement) must accompany the 
application.  No other attachments will be accepted. 

NOTE:  Do not use the Resume builder button provided at the end of the 
announcement, if you are submitting the web version of the announcement. 
You must follow the procedures stated in the WHERE TO SUBMIT PACKAGE section 
to receive consideration under this announcement. 

WHERE TO SUBMIT PACKAGE 

Applications are to be sent to the Office of the Chief of Transportation, 
Civilian Proponency Division, ATTN: ATZF-OCT Central Referral, Bldg 705, 
Room 13, Fort Eustis, VA 23604-5407.  They may also be faxed to that office 
at DSN 826-1196 or commercial (757) 878-1196; or emailed to: 
centralreferral@eustis.army.mil 
Your resume and cover sheet must be received by OCOT by 2400 (EST) hours on 
the closing date of the announcement. 
If you would like to be considered, then you are required to submit all 
necessary materials applicable to this vacancy announcement. 

THE DEPARTMENT OF THE ARMY IS AN EQUAL OPPORTUNITY EMPLOYER. 
All qualified applicants will receive appropriate consideration 
without regard to non-merit factors such as race, color, 
religion, sex, national origin, marital status except where 
specifically authorized by law, age, politics, disability, 
or sexual orientation which do not relate to successful 
performance of the duties of this position.  Reasonable 
accommodation to individuals with disabilities will be provided 
upon request. 

SELECTION FOR THIS POSITION IS SUBJECT TO RESTRICTIONS 
RESULTING FROM DEPARTMENT OF DEFENSE REFERRAL SYSTEM FOR 
DISPLACED EMPLOYEES. 
Army Civilian Personnel Online (CPOL) 

