The Department of the Army -- Job Opportunity Announcement

Job No.:  SCAR03148618DB10

Opening Date: January 8, 2003 

Closing Date: January 12, 2003 

Position Title (Pay Plan-Series): Budget Technician (OA) (GS-0561)

Grade: 05

Full Performance Grade: 05

Comments: CONDITIONS OF EMPLOYMENT: Applicants resume must reflect the ability to type at least 40 words per minute. 

Number of vacancies to be filled by this announcement ONE. 

Salary: $24,701 - $32,113 Per Annum  (Includes Locality Pay) 

Region: South Central 

Organization: US ARMY ROTC CADET COMMAND

ROTC CADET CMD, PAY DIVISION

FORT MONROE, VA

Duty Station: Fort Monroe, Virginia 

Area of Consideration:  

Interagency Career Transition Assistance Plan (ICTAP) eligibles: Current or former employees displaced from non-DOD agencies. Individuals seeking ICTAP eligibility must submit a copy of their Reduction in Force (RIF) separation notice (Notification Letter of SF 50) and a copy of their most recent performance rating. 

Duties: Assists with consolidating budget estimates and organizing data from a wide variety of sources according to appropriation, account object class, and line item code. Assists in analyzing computer products to determine cause and source of imbalances and initiates required adjustments. Evaluates data for accuracy to assure that valid cost information is available for management decisions. Maintains manual or automated records of current and historical data to assist in budget development. Reviews estimates submitted by organizational elements for accuracy and compliance with prescribed budgetary rules. Performs arithmetic computations to assist analysts in developing financial/budgetary data. Receives data from senior analysts and prepares viewgraphs and materials for budget presentation. Prepares financial data for computer input. Uses computer software such as database, spreadsheets, and graphics to produce a variety of documents. Provides information about budget proce!

dures to local program managers, accounting personnel, and representatives. Reviews, maintains, and compiles reports on extensive and detailed cost data and other budgetary information to support the budget execution process. Ensures funds are available to cover all obligations; brings discrepancies to the attention of analyst or supervisor. 

Qualification Requirements: Due to the length of the Operating Manual of Qualification Standards for General Schedule Positions, it cannot be printed in its entirety. The following summarizes the qualification standard for this position found in the Operating Manual, which is published by the Office of Personnel Management. You may review this operating manual in its entirety at http://www.opm.gov/qualifications/index.htm or by visiting your local Civilian Personnel Advisory Center (CPAC).

Applicants must have at least one year of specialized experience equivalent to the next lower grade level (GS-04)or 4 years education above high school.  Specialized experience is experience, which has equipped the applicant with the particular knowledge, skills and abilities to perform successfully the duties of the position, and that is typically in or related to the work of the position to be filled. 

EDUCATION SUBSTITUTION: FOR EXPERIENCE: education must have been obtained in an accredited business, secretarial or technical school, junior college, college or university.

TIME-IN-GRADE: An applicant may be advanced to this position if the position is no more than two grades above the lowest grade held under a non-temporary competitive appointment within the preceding 52 weeks. Nonappropriated fund service, non General Schedule service, (e.g., WG) or combinations of certain other creditable service may be used to satisfy time-in-grade requirements when appropriate.  Each case will be judged on its own merit. 

Selective Placement Factors/Knowledge Skills and Abilities (KSA's): NONE 

Standard/Other Requirements/ Instructions on How to Apply: 

 1.  Failure to provide all of the required information as stated in the announcement may result in an ineligible rating or may affect the overall rating.  

2. Permanent change of station (PCS) funds  will not  be authorized. 

3. Selection for this position is contingent upon proof of U.S. citizenship. 

4. Direct Deposit is  REQUIRED : As a condition of employment, candidates appointed, competitively promoted or reassigned are required to enroll and participate in Direct Deposit/Electronic Funds Transfer within 60 days following the effective date of that action. 

5. Application/Resume deadline: Application/Resume must be  postmarked  by the Closing Date of the Vacancy Announcement. 

6. Male applicants born after December 31, 1959, are required to complete a Pre-Employment Certification Statement for Selective Service registration prior to appointment. Failure to comply may be grounds for withdrawal of an offer of employment, or dismissal after appointment. 

7. Applicants must submit the following:

OF 612 (Optional Application for Federal Employment), SF 171 (Application for Federal Employment) or Resume.

Individuals seeking ICTAP eligibility must submit a copy of their Reduction in Force (RIF) separation notice (Notification Letter of SF 50) and a copy of their most recent performance rating. 

WHAT YOUR APPLICATION/RESUME MUST CONTAIN:

- Announcement number, title, and grade of the job for which you are applying.

- Your Social Security Number.*

- Your full name, mailing address*, and telephone number(s).

- Colleges and Universities - Name, city, state, major(s), type and year of any degree(s) received (MUST INCLUDE A COLLEGE TRANSCRIPT).  College Transcripts - must be a complete and up-to-date official transcript (copies are acceptable).  Identifying the degree program and GPA.  If the transcript does not identify the GPA and degree program, an official, original letter from the college or university verifying the GPA and degree program must be submitted.

- Work experience (paid and non-paid experience) related to the job for which you are applying - you must provide complete dates (month, day, year, hours per week) of any current or previous employment with a complete description of the duties you performed including job title, duties and accomplishments, employers name and address, supervisors name and phone number, hours worked per week, and salary). 

- Other job related training, skills (languages, computer software/hardware, tools, machinery, typing speed, etc.) certificates and licenses, honor societies, awards, professional membership, publications, leadership activities, etc. as mentioned above in item 6c above.

*PRIVACY ACT STATEMENT:  We request your SSN and mailing address under the authority of Executive Order 9397 in order to keep your records accurate and to forward applicant notifications.  If you do not provide your SSN, your application will not be processed.   

WHERE TO APPLY:  It is your responsibility to assure applications are submitted on time to meet these deadlines.  EMAIL OR FAXES ARE NOT ACCEPTED.  Applications should be mailed to the following address:

SC-CPOC

John J. Sparkman Complex

Bldg 5304

ATTN: DAPE-CP-SC-B-10 (SCAR03148618DB10)

Redstone Arsenal, AL  35898-5222

NOTE:  Do NOT use the Resume Builder button provided below to submit your resume.  Please follow the directions provided above in the section entitled "HOW TO APPLY."

RESUMIX  will NOT be used to fill these vacancies.  ELECTRONIC APPLICATIONS CANNOT BE ACCEPTED.

If you need additional information concerning this position, please view the status of this vacancy at the Fort Monroe webpage at:  www.tradoc.army.mil/cpac 

If you would like to be considered, then you are required to submit all necessary materials applicable to this vacancy announcement.

THE DEPARTMENT OF THE ARMY IS AN EQUAL OPPORTUNITY EMPLOYER. 

All qualified applicants will receive appropriate consideration

without regard to non-merit factors such as race, color, 

religion, sex, national origin, marital status except where 

specifically authorized by law, age, politics, disability, 

or sexual orientation which do not relate to successful 

performance of the duties of this position.  Reasonable 

accommodation to individuals with disabilities will be provided

upon request.

SELECTION FOR THIS POSITION IS SUBJECT TO RESTRICTIONS 

RESULTING FROM DEPARTMENT OF DEFENSE REFERRAL SYSTEM FOR 

DISPLACED EMPLOYEES.

Army Civilian Personnel Online (CPOL)

