INTRAMURAL SPORTS AND USE OF LEAVE

Civilian participation in intramural golf, basketball, softball or bowling leagues/tournaments typically requires an employee to take Annual Leave or Compensatory Time, adjust his/her work schedule, or combine these options to account for time off duty.   Intramural sports competition does not qualify as an “excused absence” (see below).  Likewise, sick leave is not appropriately used to participate in such activities.

Annual Leave is provided and used for two general purposes which are:

(1) To allow every employee an annual vacation period of extended leave for rest and recreation, and

(2) To provide periods of time off for personal and emergency purposes.

Annual leave provided by law is a benefit and accrues automatically.  However, supervisors have responsibility to decide when the leave may be taken.  This decision will generally be made in the light of the needs of the service rather than solely on the desires of the employees.

Sick leave  is for use when an employee is physically incapacitated to do his or her job, or for related reasons such as:

(1) Exposure to a contagious disease that would endanger the health of co-workers;

(2) Presence of contagious disease or other illness in an employee’s immediate family which requires his personal care;

(3) Dental, optical, or medical examination or treatment for the employee or a family member; or

(4) Incapacitation due to pregnancy and child birth.

An agency has the authority and responsibility to determine that the nature of the employee’s illness was such as to incapacitate him for his job and that the other reasons for which sick leave is granted are true.

Excused Absence is an absence from duty, administratively authorized, without loss of pay and without charge to leave.  It may be granted in limited circumstances which should :

(1) be directly related to the employing agency’s mission;

(2) enhance the professional development or skills of the employee in his or her current position; or

(3) be officially sponsored or sanctioned by the head of the employing agency.

Adjustment of the work schedule.  An alternative to using annual leave or compensatory time for employees on Compressed Work Schedule (CWS) is to adjust the work schedule.  Adjustment of the work schedule may involve changing a CWS employee’s regular day off (RDO) to another day or altering work hours so the employee is still working the requisite 40 hours per week.  It may also be appropriate to adjust the work hours of an employee who is not on CWS to arrive at work early and/or stay later that day to make up for time spent in intramural activities.   

(5) Questions regarding participation in intramural activities and appropriate charges to leave should be addressed to your servicing personnel management specialist, Civilian Personnel Advisory Center.
