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12 Sep 00

MEMORANDUM FOR  Managers and Supervisors Serviced by Fort Monroe

  CPAC

SUBJECT:  Guide to Personnel Management

1.  This memorandum provides local guidance on civilian personnel actions.  Changes are primarily driven by implementation of a revised Merit Promotion Policy and RESUMIX.

2.  HQ TRADOC Memo 690-3, Subject:  HQ TRADOC Civilian Personnel Management, dated 17 May 99 is cancelled.

3. Basic personnel management requirements are changed as follows:

a. TRADOC CofS approval is no longer required for GS-14/15 selections.

b. TRADOC CofS approval is required to establish GS-14/15 positions above the activities high grade ceiling.

c. Merit promotion announcements must remain open a minimum of 7 days.

d. PCS costs will be paid consistent with area of recruitment unless the announcement clearly states PCS costs will not be paid.

e. Supervisors will make selections within 15 days after receipt of referral lists.

f. Supervisors are encouraged to consider reassignment and change to lower grade eligibles through use of local opportunity notices.

g. The TRADOC Director of Civilian Personnel reviews all requests for appointment of retired members of the Armed Forces within 180 days after retirement.  Requests for HQ Fort Monroe positions in grades GS-7 and below and Wage System positions are approved by the TRADOC Director of Civilian Personnel.  All others are endorsed to HQDA for approval.
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SUBJECT:  Guide to Personnel Management

4. Attached is a Guide to Personnel Management that clearly defines responsibilities.  This guide is also available at http://www-tradoc.army.mil/cpac.
















//signed//















BARRY L. BUCHANAN















Director, Civilian Personnel
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