Career Program


The Army career management system meets Army staffing needs in professional, technical, and administrative jobs common to most activities. The system does this through recruitment, central referral and career development. 

Recruitment. 
Most replacement needs are met through normal local recruitment of experienced personnel or through the central referral process. The remaining Army-wide career program staffing needs are met by the intern program or through other planned 
entry-level programs. There are currently 16 central referral systems using the Army Civilian Career Evaluation System (ACCES).  It is a management tool that works for some types of programs and not for others. It is the Army leadership that analyzes each career program and decides which programs will best utilize the 
system. There are also five other referral systems used by other career programs described more completely in AR 690-950, Table 1- 2.

Central referral. 
Central referral identifies candidates for referral to vacancies at specified grade levels. It is designed to ensure an adequate number of high-quality candidates are 
referred to selecting officials. It is Army’s Merit Promotion system designed to give employees adequate opportunities to advance while ensuring equal consideration opportunities. It encourages mobility and offers employees a variety of assignments that can result in the broad background necessary for management 
or executive level positions. Central referral also assists in meeting Affirmative Employment Plan (AEP) requirements and the plan for individuals with 
disabilities. It ensures equitable and consistent consideration of employees for similar positions throughout Army. It also achieves efficiency through central development and validation of standard candidate evaluation procedures, while assuring avoidance of repeated candidate application and evaluation for 
similar jobs. It maximizes the use of automation. Some current Army Civilian Career Evaluation (ACCES) forms are available for DOWNLOAD in Microsoft Word format. They are the DA Form 2302-R and 2302-1-R, the DA Form 5470-11-R Accomplishment pages only (usable for CP-10, 11,12,14,21,23,25,26,27,28,30,31,32). DA Form 5470-6-R Accomplishment Pages only (usable for CP-13, 17,24 only). There is currently no version of accomplishment pages suitable for CP-22. All of these forms were created by the ASA Financial Management Office and are not maintained or warranted in any way. Applicants may use all except the DA Form 4338-R. Please do not use the DA Form 4338-R on the linked page, it is not acceptable for use. 

There are also Delrina FormFlow, PerForm Pro and JetForm versions of some electronic ACCES Forms on the USAPA US Army Publications Agency home page. They can be downloaded and used for registration. Included are the DA Form 2302-R, 2302-1-R, 2302-2-R and the DA Form 4343-R as well as many other useful DA Forms. 

The following is a helpful DA career program guide that identifies the career program and further lists the occupational series encompassed within each program. It also provides mandatory referral levels and the address of the Central Referral Office. The new Army Regulation 690-950 will be published in the very near future and it will contain the same basic information. 

CAREER PROGRAM & COVERAGE 


10 - CIVILIAN PERSONNEL ADMINISTRATION 
MANDATORY REFERRAL LEVEL: GS-13-15 

GS-201 PERSONNEL OFFICER 
GS-201 PERSONNEL MANAGEMENT SPECIALIST 
GS-212 PERSONNEL STAFFING SPECIALIST 
GS-221 POSITION CLASSIFICATION SPECIALIST 
GS-230 EMPLOYEE RELATIONS SPECIALIST 
GS-233 LABOR RELATIONS SPECIALIST 
GS-235 EMPLOYEE DEVELOPMENT SPECIALIST 

CENTRAL REFERRAL OFFICE: ASA(M&RA) CMOB, ATTN: SFCP-COC (CP-10)200 STOVALL STREET, ALEXANDRIA, VA 22332-0320 

11 - COMPTROLLER 
MANDATORY REFERRAL LEVEL: GS-12-15 

GS-110 ECONOMIST 
GS-343 MANAGEMENT/PROGRAM ANALYST 
GS-501 FINANCE & ACCOUNTING 
GS-505 FINANCE/RESOURCE MANAGEMENT 
GS-510 ACCOUNTANT 
GS-511 AUDITOR 
GS-560 BUDGET ANALYST 
GS-896 INDUSTRIAL ENGINEER 
GS-1515 OPERATIONS RESEARCH ANALYST 
GS-1520 MATHEMATICIAN 
GS-1530 STATISTICIAN 

CENTRAL REFERRAL OFFICE: SAME AS CP-10 
ATTN: SFCP-COC (CP-11) 

12- SAFETY MANAGEMENT AND OCCUPATIONAL HEALTH 
MANDATORY REFERRAL LEVEL: GS-12-15 

GS-018 SAFETY SPECIALIST 
GS-803 SAFETY ENGINEER 
GS-1306 HEALTH PHYSICS 
GS-1815 AIR SAFETY INVESTIGATING 
CENTRAL REFERRAL OFFICE: SAME AS 
CP-10 ATTN:SFCP-COC(CP-12) 

13 - SUPPLY MANAGEMENT 
MANDATORY REFERRAL LEVEL: GS-13-15 

GS-340 PROGRAM MANAGEMENT 
GS-346 LOGISTICS MANAGEMENT 
GS-2001 GENERAL SUPPLY 
GS-2003 SUPPLY PROGRAM MANAGEMENT 
GS-2010 INVENTORY MANAGEMENT 
GS-2030 DISTRIBUTION FACILITIES & STORAGE 
MANAGEMENT 
GS-2032 PACKAGING 
GS-2050 SUPPLY CATALOGING 
CENTRAL REFERRAL OFFICE: SAME AS CP-10 
ATTN: SFCP-COC(CP-13) 

14 - CONTRACTING AND ACQUISITION 
MANDATORY REFERRAL LEVEL: GS-12-15 

GS-1101 GENERAL BUSINESS 
GS-1102 CONTRACT SPECIALIST 
GS-1103 INDUSTRIAL PROPERTY MANAGER 
GS-1150 INDUSTRIAL SPECIALIST 

CENTRAL REFERRAL OFFICE: SAME AS 
CP-10 ATTN:SFCP-COC(CP-14) 

15 - QUALITY AND RELIABILITY ASSURANCE 
MANDATORY REFERRAL LEVEL: GS-13-15 

GS-1910 QUALITY ASSURANCE SPECIALIST 

CENTRAL REFERRAL OFFICE: DEPARTMENT OF THE ARMY CIVILIAN ANNOUNCEMENT DISTRIBUTION SYSTEM (DACADS) 

16 - ENGINEERS AND SCIENTISTS (NON- 
CONSTRUCTION) 
MANDATORY REFERRAL LEVEL: GS-13-15 

GS-062 CLOTHING DESIGN SERIES 
GS-150 GEOGRAPHY SERIES 
GS-180 PSYCHOLOGY SERIES 
GS-401 GENERAL BIOLOGICAL SCIENCE SERIES 
GS-403 MICROBIOLOGY SERIES 
GS-405 PHARMACOLOGY SERIES 
GS-408 ECOLOGY SERIES 
GS-410 ZOOLOGY SERIES 
GS-413 PHYSIOLOGY SERIES 
GS-414 ENTOMOLOGY SERIES 
GS-430 BOTANY SERIES 
GS-434 PLANT PATHOLOGY SERIES 
GS-435 PLANT PHYSIOLOGY 
GS-437 HORTICULTURE SERIES 
GS-487 ANIMAL SCIENCE SERIES 
GS-493 HOME ECONOMICS SERIES 
GS-602 MEDICAL OFFICER SERIES 
GS-801 GENERAL ENGINEERING SERIES 
GS-806 MATERIALS ENGINEERING SERIES 
GS-810 CIVIL ENGINEERING SERIES 
GS-819 ENVIRONMENTAL ENGINEERING SERIES 
GS-830 MECHANICAL ENGINEERING SERIES 
GS-840 NUCLEAR ENGINEERING SERIES 
GS-850 ELECTRICAL ENGINEERING SERIES 
GS-854 COMPUTER ENGINEERING SERIES 
GS-855 ELECTRONICS ENGINEERING SERIES 
GS-858 BIOMEDICAL ENGINEERING SERIES 
GS-861 AEROSPACE ENGINEERING SERIES 
GS-871 NAVAL ARCHITECTURE SERIES 
GS-892 CERAMIC ENGINEERING SERIES 
GS-893 CHEMICAL ENGINEERING SERIES 
GS-894 WELDING ENGINEERING SERIES 
GS-896 INDUSTRIAL ENGINEERING SERIES 
GS-1301 GENERAL PHYSICAL SCIENCE SERIES 
GS-1306 HEALTH PHYSICS SERIES 
GS-1310 PHYSICS SERIES 
GS-1313 GEOPHYSICS SERIES 
GS-1320 CHEMISTRY SERIES 
GS-1321 METALLURGY SERIES 
GS-1340 METEOROLOGY SERIES 
GS-1382 FOOD TECHNOLOGY SERIES 
GS-1384 TEXTILE TECHNOLOGY SERIES 
GS-1515 OPERATIONS RESEARCH SERIES 
GS-1520 MATHEMATICS SERIES 
GS-1529 MATHEMATIC STATISTICIAN SERIES 
GS-1530 STATISTICIAN SERIES 
GS-1550 COMPUTER SCIENCE SERIES 

CENTRAL REFERRAL OFFICE: DACADS 

17 - MATERIEL MAINTENANCE MANAGEMENT 
MANDATORY REFERRAL LEVEL: GS-13-15 

GS-301 MISCELLANEOUS ADMINISTRATION AND 
PROGRAM 
GS-340 PROGRAM MANAGEMENT 
GS-346 MATERIEL MAINTENANCE MANAGEMENT 
LOGISTICS 
GS-802 ENGINEERING TECHNICIAN 
GS-856 ELECTRONICS TECHNICIAN 
GS-895 INDUSTRIAL ENGINEERING TECHNICIAN 
GS-1101 GENERAL BUSINESS & INDUSTRY 
GS-1152 PRODUCTION CONTROL 
GS-1601 GENERAL FACILITIES & ENVIRONMENT 
GS-1670 EQUIPMENT SPECIALIST 

CENTRAL REFERRAL OFFICE: SAME AS 
CP-10 ATTN: SFCP-COC(CP-17) 

18- ENGINEERS & SCIENTISTS (RESOURCES & 
CONSTRUCTION) 
MANDATORY REFERRAL LEVEL: GS-14-15 

GS-020 COMMUNITY PLANNING (URBAN) 
GS-023 OUTDOOR RECREATION PLANNING 
GS-025 PARK MANAGEMENT 
GS-028 ENVIRONMENTAL PROTECTION SPECIALIST 
GS-101 SOCIAL SCIENCE (WATER RESOURCES 
PLANNING) 
GS-110 ECONOMICS 
GS-150 GEOGRAPHY 
GS-184 SOCIOLOGY 
GS-193 ARCHEOLOGY 
GS-340 PROGRAM MANAGEMENT 
GS-401 BIOLOGY 
GS-408 ECOLOGY 
GS-414 ENTOMOLOGY 
GS-430 BOTANY 
GS-460 FORESTRY 
GS-470 SOIL SCIENCE 
GS-471 AGRONOMY 
GS-480 FISH & WILDLIFE ADMINISTRATION 
GS-482 FISHERY BIOLOGY 
GS-486 WILDLIFE BIOLOGY 
GS-801 GENERAL ENGINEERING 
GS-804 FIRE PREVENTION ENGINEERING 
GS-806 MATERIALS ENGINEERING 
GS-807 LANDSCAPE ARCHITECTURE 
GS-808 ARCHITECTURE 
GS-810 CIVIL ENGINEERING 
GS-819 ENVIRONMENTAL ENGINEERING 
GS-830 MECHANICAL ENGINEERING 
GS-840 NUCLEAR ENGINEERING 
GS-850 ELECTRICAL ENGINEERING 
GS-855 ELECTRONICS ENGINEERING 
GS-871 NAVAL ARCHITECTURE 
GS-880 MINING ENGINEERING 
GS-881 PETROLEUM ENGINEERING (PRODUCTION 
AND NATURAL GAS) 
GS-893 CHEMICAL ENGINEERING 
GS-896 INDUSTRIAL ENGINEERING 
GS-1008 INTERIOR DESIGN 
GS-1301 GENERAL PHYSICAL SCIENCE 
GS-1310 PHYSICS 
GS-1313 GEOPHYSICS 
GS-1315 HYDROLOGY 
GS-1320 CHEMISTRY 
GS-1330 ASTRONOMY & SPACE SCIENCE 
GS-1350 GEOLOGY 
GS-1360 OCEANOGRAPHY 
GS-1370 CARTOGRAPHY 
GS-1372 GEODESY 
GS-1373 LAND SURVEYING 
GS-1520 MATHEMATICS 
GS-1529 MATHEMATICAL STATISTICIAN 

CENTRAL REFERRAL OFFICE: ARMY CORPS OF ENGINEERS 

19 - PHYSICAL SECURITY & LAW ENFORCEMENT 
MANDATORY REFERRAL LEVEL: ALL GRADES 

GS-006 CORRECTIONAL INSTITUTION 
ADMINISTRATION SERIES 
GS-072 FINGERPRINT IDENTIFICATION SERIES 
GS-080 SECURITY ADMINISTRATION SPECIALIST 
OR OFFICER 
GS-083 POLICE SERIES 
GS-085 SECURITY GUARD SERIES 
GS-086 SECURITY CLERICAL AND ASSISTANCE 
GS-301 MISCELLANEOUS ADMINISTRATION AND 
PROGRAM 
GS-1801 GENERAL INSPECTION, INVESTIGATION 
& COMPLIANCE 
GS-1802 COMPLIANCE INSPECTION AND SUPPORT 
GS-1810 GENERAL INVESTIGATING SPECIALIST 
GS-1811 CRIMINAL INVESTIGATING SPECIALIST 
GS-1812 GAME LAW ENFORCEMENT 

CENTRAL REFERRAL OFFICE: DECENTRALIZED 

20 - QUALITY ASSURANCE SPECIALISTS 
(AMMUNITION SURVEILLANCE) 
MANDATORY REFERRAL LEVEL: ALL GRADES 

GS-1910 QUALITY ASSURANCE SPECIALIST 

CENTRAL REFERRAL OFFICE: U.S. ARMY DEFENSE AMMUNITION CENTER & SCHOOLS 
(USADACS) 

22 - PUBLIC AFFAIRS & COMMUNICATIONS MEDIA 
MANDATORY REFERRAL LEVEL: GS-11-15 

GS-1035 PUBLIC AFFAIRS SPECIALIST 

CENTRAL REFERRAL OFFICE: SAME AS CP-10, ATTN: SFCP-COC (CP-22) 

24 - TRANSPORTATION MANAGEMENT 
MANDATORY REFERRAL LEVEL: GS-13-15 

GS-301 MISCELLANEOUS ADMINISTRATION AND 
PROGRAM 
GS-346 TRANSPORTATION MANAGEMENT 
LOGISTICS 
GS-2101 GENERAL TRANSPORTATION 
GS-2130 TRAFFIC MANAGEMENT 
GS-2150 TRANSPORTATION OPERATIONS 
GS-2161 MARINE CARGO 

CENTRAL REFERRAL OFFICE: SAME AS CP-10 ATTN: SFCP-COC (CP-24) (SERIES 346 ONLY) 

ADDITIONAL INFORMATION: CP-24 IS APPROVED FOR A 1-YEAR TEST OF CENTRALIZED RECRUITMENT USING THE US ARMY TRANSPORTATION CENTER, FT. EUSTIS, VA FOR ALL SERIES IN CP-24 EXCEPT (346) 

26 - MANPOWER AND FORCE MANAGEMENT 
MANDATORY REFERRAL LEVEL: GS-12-15 

GS-343 MANAGEMENT ANALYST 
GS-896 INDUSTRIAL ENGINEERING 
CENTRAL REFERRAL OFFICE: SAME AS CP-10, ATTN: SFCP-COC(CP-26) 

27 - HOUSING MANAGEMENT 
MANDATORY REFERRAL LEVEL: GS-11-15 

GS-1173 HOUSING MANAGEMENT 

CENTRAL REFERRAL OFFICE: SAME AS CP-10, ATTN: SFCP-COC (CP-27) 

28 - EQUAL EMPLOYMENT OPPORTUNITY 
MANDATORY REFERRAL LEVEL: GS-11-15 

GS-260 EQUAL EMPLOYMENT SPECIALIST 

CENTRAL REFERRAL OFFICE: SAME AS CP-10, ATTN: SFCP-COC (CP-28) 

31 - EDUCATION SERVICES 
MANDATORY REFERRAL LEVEL: GS-11-15 

GS-1740 EDUCATION SPECIALIST 

CENTRAL REFERRAL OFFICE: SAME AS CP-10, ATTN: SFCP-COC (CP-31) 

32 - TRAINING 
MANDATORY REFERRAL LEVEL: GS-12-15 

GS-301 MISCELLANEOUS ADMINISTRATION AND 
PROGRAM SERIES 
GS-1701 GENERAL EDUCATION & TRAINING 
SERIES 
GS-1702 TRAINING TECHNICIAN 
GS-1712 TRAINING INSTRUCTOR 
GS-1750 INSTRUCTIONAL SYSTEMS SERIES 

CENTRAL REFERRAL OFFICE: TRAINING AND DOCTRINE COMMAND (TRADOC) 

33 - AMMUNITION MANAGEMENT 
MANDATORY REFERRAL LEVEL: GS-11-15 

GS-301 MISCELLANEOUS ADMINISTRATION 
AND PROGRAM 
GS-340 PROGRAM MANAGER 
GS-346 LOGISTICS MANAGEMENT SPECIALIST 
GS-802 ENGINEERING TECHNICIAN 
GS-895 INDUSTRIAL ENGINEERING TECHNICIAN 
GS-1101 GENERAL BUSINESS AND INDUSTRY 
GS-1150 INDUSTRIAL SPECIALIST 
GS-1152 PRODUCTION CONTROLLER 
GS-1601 GENERAL FACILITIES AND EQUIPMENT 
GS-1670 EQUIPMENT SPECIALIST 
GS-2001 GENERAL SUPPLY SPECIALIST 
GS-2003 SUPPLY PROGRAM MANAGEMENT 
SPECIALIST 
GS-2010 INVENTORY MANAGEMENT SPECIALIST 
GS-2030 DISTRIBUTION FACILITIES AND STORAGE 
MANAGEMENT 
GS-2050 SUPPLY CATALOGER 
GS-2101 TRANSPORTATION SPECIALIST 
GS-2130 TRAFFIC MANAGEMENT SPECIALIST 

CENTRAL REFERRAL OFFICE: USADACS 

34 - INFORMATION MANAGEMENT 

TRACKS: 

AUTOMATIC DATA PROCESSING 
MANDATORY REFERRAL LEVEL: GS-13-15 

GS-334 COMPUTER SPECIALIST 

CENTRAL REFERRAL OFFICE: SAME AS CP-10, ATTN: SFCP-COC(CP-34) 


INFORMATION MANAGEMENT 
MANDATORY REFERRAL LEVEL: GS-13-15 

GS-301, INFORMATION MANAGEMENT 
SPECIALIST 

CENTRAL REFERRAL OFFICE: DACADS 

LIBRARIAN 
MANDATORY REFERRAL LEVEL: GS-09-15 

GS-1410, LIBRARIAN 

CENTRAL REFERRAL OFFICE: SAME AS CP-10, ATTN: SFCP-COC (CP-34) 

PUBLISHING 
MANDATORY REFERRAL LEVEL: GS-11-15 

GS-1082, WRITER/EDITOR 
GS-1654, PRINTING MANAGEMENT 

CENTRL REFERRAL OFFICE: SAME AS CP-10, ATTN: SFCP-COC (CP-34) 

RECORDS MANAGEMENT 
MANDATORY REFERRAL LEVEL: GS-11-15 

GS-343, MANAGEMENT ANALYST 

CENTRAL REFERRAL OFFICE: SAME AS CP-10, ATTN: SFCP-COC (CP-34) 

TECHNICAL PUBLISHING 
MANDATORY REFERRAL LEVEL: GS-11-15 

GS-1083, TECHNICAL WRITER EDITOR 

CENTRAL REFERRAL OFFICE: SAME AS CP-10, ATTN: SFCP-COC(CP-34) 

TELECOMMUNICATIONS 
MANDATORY REFERRAL LEVEL: GS-12-15 

GS-391, TELECOMMUNICATIONS 
SPECIALIST 

CENTRAL REFERRAL OFFICE: SAME AS CP-10, ATTN: SFCP-COC (CP-34) 

VISUAL INFORMATION 
MANDATORY REFERRAL LEVEL: GS-11-15 

GS-1001, GENERL ARTS AND 
INFORMATION 
GS-1020, ILLUSTRATOR 
GS-1060, PHOTOGRAPHER 
GS-1071, AUDIOVISUAL PRODUCTION 
SPECIALIST 
GS-1084, VISUAL INFORMATON 
SPECIALIST 

CENTRAL REFERRAL OFFICE: SAME AS CP-10, ATTN: SFCP-COC (CP-34) 

35 - CIVILIAN INTELLIGENCE 
MANDATORY REFERRAL LEVEL: GS-13-15 

OCCUPATIONAL SERIES: 
GS-080 SECURITY SPECIALIST 
GS-132 INTELLIGENCE ANALYST 

GS-1701 GENERAL EDUCATION AND TRAINING 
GS-1712 TRAINING INSTRUCTOR 

CENTRAL REFERRAL OFFICE: DECENTRALIZED 

NOTE: 
MANDATORY REFERRAL FOR SERIES 132, 
OPTIONAL REFERRAL FOR SERIES 080, 1701, 
AND 1712. THERE IS ALSO MANDATORY 
REFERRAL FOR SERIES IN OCCUPATIONAL 
GROUPS 400, 800, 1300, AND 1500 WHICH 
INCLUDE ALL TWO-GRADE INTERVAL 
SCIENTIFIC AND TECHNICAL POSITIONS 
ENGAGED IN TARGET INTELLIGENCE AND/OR 
THE ENGINEERING, PHYSICAL OR TECHNICAL 
SCIENCES IN AN INTELLIGENCE FUNCTION, 
ASSIGNED TO AN ORGANIZATIONAL COMPONENT PERFORMING AN INTELLIGENCE MISSION. 

50 -– MILITARY PERSONNEL MANAGEMENT 
MANDATORY REFERRAL LEVEL: GS-13-15 

GS-205 MILITARY PERSONNEL MANAGEMENT 

CENTRAL REFERRAL OFFICE: DECENTRALIZED 

55 - REAL ESTATE 
MANDATORY REFERRAL LEVEL: GS-11-15 

GS-1170, REALTY SERIES 
GS-1171, APPRAISING SERIES 

CENTRAL REFERRAL OFFICE: ARMY CORPS OF ENGINEERS 




Career development.
Training and development through the Army Civilian Training, Education and Development System  (ACTEDS) are vital parts of career management. ACTEDS is designed to provide a road map of progressive and sequential technical and 
leadership training and assignments for individuals as they progress from entry level through executive positions in their career field. Individual career program ACTEDS plans issue specific guidance on training and development requirements from the intern through the executive level. Each ACTEDS plan recommends developmental assignments to broaden employee perspective and expand the depth and breadth of knowledge needed for movement into higher level positions. 

Affirmative actions are taken to identify, qualify, evaluate, and select candidates, and to train and develop career program registrants. These goals are accomplished without regard to race, color, sex, marital status, political affiliation, religion, national origin, nondisqualifying disability, or age. Relevant career paths will be established free of unlawful or systemic barriers. Career paths will not be too restrictive and will be free of unrealistic requirements for advancement. Proper 
representation of minorities and women in short and long-term training opportunities will be pursued. All employees will be given access to ACTEDS plans, which identify career paths to be followed to meet career goals. 

Registration and Eligibility: 

Vacancies at the Army-wide mandatory referral level are filled in accordance with instructions contained in DA Pamphlet 690-950. Mandatory Army-wide referral levels are listed in table 1-2 of that regulation. Positions below the grade levels in table 1-2 may be filled under local merit placement plans or through major Army command-wide (MACOM-wide) inventories, or by an appropriate external selection process. Unless filled as an authorized exception to career referral, positions at Department of the Army and major Army command (MACOM) referral levels are filled through the appropriate Department of the Army or Major Command central referral office”. 

Central Referral in the Army Civilian Career Evaluation 
System (ACCES) 

Central Referral meets Army needs for best-qualified candidates, and is patterned after the military system to include DA-Wide referral consideration. It provides a broad spectrum of candidates (both Army and Non-Army may apply) 
which allows for better quality and a more diversified candidate selection pool. It discourages discrimination (lists are based on qualifications, experience and 
accomplishments). It enhances Affirmative Action (area of consideration is Army plus). It increases the use of developmental assignments and lateral movement for other career program functional areas and provides the capability to accomplish a one-time automatic worldwide consideration with one application. It discourages selections based on non-merit principals and supports careerist sustainment and 
retention in Army. 

Efforts Underway to Improve the Central Referral System  ACCES: 

Newly revised consolidated registration forms for all career programs will allow employees to register for any career program and selecting officials to request referral lists via one consolidated form. An on-line EASY ACCES homepage is being developed to allow data entry and retrieval of information by users, selecting officials, etc. Users will access electronically using modem on the World 
Wide Web, INTERNET. This will create substantial cost savings and improve timeliness when implemented (estimated time of completion is 3rd Quarter FY 98) creating a streamlined and automated vehicle for data entry into ACCES. 

Concepts used in ACCES. 

The Code of Federal Regulations CFR, dated Jan 94, section 300.102.b (Quoted as CFR 300.102.b) describes competitive employment practices as those that should result in selection from among the best-qualified candidates. CFR 300.103 describes job analysis in depth. ACCES fully addresses these two very important concepts by conducting a thorough job analysis on all series in a career program and later development of a referral system to refer best qualified candidates. 

The information in this hyperlinked file is an excerpt from Army Regulation 690-950, Career Management and Department of the Army Pamphlet, 690-950. It informs the user of both the established policies for recruitment in Army career programs using the Army Civilian Career Evaluation System (ACCES) and includes referral procedures for the same. It includes some additional desirable career program related information for the full understanding of the reader. 

It is not considered to be an absolute complete source of information necessary to fully understand the Army merit promotion system for all career programs, however, it does serve as a very good basis of understanding. Other documentation such as the Title 5, Code of Federal regulations and the Office of Personnel Management Qualifications and Classification Standards also apply. These sources are not located on this website, however, as many links to as many other information sources that are currently known are provided. We will strive to provide as many other links as possible. We are not responsible for the 
completeness or content of pages that are linked to this website. It should be noted that when employees use the EASY ACCES home page to register or update their Army Civilian Career Evaluation System ACCES records that the policies 
referenced in AR 690-950 and other regulatory material apply. The procedural requirements listed in Chapter 2 of the DA Pamphlet 690-950 to mail or provide original signed versions and additional copies of forms do not apply if the 
user is completing the package using the EASY ACCES home page. Each screen of the EASY ACCES home page has been designed to provide the user with all of the pertinent instructional information necessary to complete the registration. When the user sends the information back to the database via EASY ACCES, no copies or signatures are necessary. For further information about EASY ACCES you may contact:

OASA (M&RA), Central Programs Operations Division, 
Career Management Operations Branch 
ATTN: SFCP-COC (EASY ACCES) 
200 Stovall Street 
Alexandria, VA 22332-0340 

E-Mail: EASY@asamra.hoffman.army.mil 

Phone numbers: (703) 325-9234 or DSN: 221-9234. When calling, please ask to speak to the representative for the career program in which you wish to register. 

FY 98 Rating Sessions Dates for Army Civilian Career Evaluation System 
(ACCES)  All Required Documents must be submitted ASA (M&RA), Career Management Operations Br. (CMOB), ATTN: SFCP-COC (CP-XX), Hoffman II, Room 4S07, 200 Stovall Street, Alexandria, VA, 22332-0320 to meet the suspense dates listed below. Suspense Dates must be strictly observed. The suspense dates listed for scheduled rating sessions cannot be extended. Request for extensions of the suspense dates will not, repeat, will not be granted under any circumstances. Registration Packages will not be accepted after close of business on the suspense date. Delays caused by supervisors, reviewers, or the post office will not be considered as reasons to grant exceptions. All Army Functional Chief Representatives serviced by CMOB have concurred with this concept. It is ultimately an employee's responsibility to submit his/her ACCES package in time to get all required reviews and approvals. Packages received after the suspense date will be held for the next rating session. Rating session dates are established as follows: 

Career Program Rating Session Suspense Dates Resources Module 
CP-11 Comptroller 4 Mar 98, 3 Jun 98, 11 Aug 98, 3 Nov 98 
CP-26 Manpower & Force Mgmt 18 Feb 98, 21 May 98, 20 Aug 98, 19 Nov 98 

Logistics/Acquisition Module 
CP-10 Civilian Personnel Admin 7 Jan 98, 9 Apr 98, 9 Jul 98, 7 Oct 98 
CP-13 Supply 28 Nov97, 27 Feb 98, 29 May 98, 28 Aug 98, 27 Nov98 
CP-14 Contracting & Acquisition 23 Jan 98, 24 Apr 98, 24 Jul 98, 23 Oct 98
CP-17 Materiel Maint Mgmt 5 Jan 98, 3 Apr 98, 10 Jul 98, 2 Oct 98
CP-24 Transportation Mgmt (346 Series Only) 2 Jan 98, 3 Apr 98, 10 Jul 98, 2 Oct 98 

Information Mgmt -Plus Module 
CP-28 Equal Empl Opportunity 30 Jan 98, 30 Apr 98, 30 Jul 98, 29 Oct98 
CP-34 Librarian 6 Feb 98, 1 May 98, 7 Aug 98, 6 Nov 98
CP-34 Automation 9 Jan 98, 10 Apr 98, 10 Jul 98, 9 Oct 98
CP-34 Records Mgmt 6 Feb 98, 1 May 98, 7 Aug 98, 6 Nov 98
Pubs/Tech-Pubs/VI 16 Jan 98, 17 Apr 98, 17 Jul 98, 16 Oct 98
CP-34 Telecommunications 6 Mar 98, 5 Jun 98, 4 Sep 98, 4 Dec 98
CP-12 Safety & Occ Health Mgmt 13 Feb 98, 8 May 98, 14 Aug 98, 20 Nov 98
CP-22 Public Affairs & Comm Media 16 Jan 98, 17 Apr 98, 17 Jul 98, 16 Oct 98
CP-27 Housing Mgmt 13 Mar 98, 12 Jun 98, 11 Sep 98, 4 Dec 98 
CP-31 Education Services 5 Dec 97, 3 Apr 98, 31 Jul 98, 27 Nov 98 


CPOCs/CPACs/CPOs please advise employees that accomplishment statements may be completed either electronically or an approved DA Form which can be reproduced locally. If generating the form electronically, the form and the spacing must be identical to the accomplishment form for the career program for which the employee is requesting. If typing the information on the form 10 or 12 pitch type must be used. If electronic/automated means are used to complete the form, one of the following fonts in no lower than 10 point type must be used. Allowable fonts are: Courier New, Times New Roman, Helvetica or Helvetica Narrow. The Career Management Operations Branch prior to use should approve the use of any other font. Failure to do so could result in the employee's package being returned. 
For questions regarding specific Career program issues contact the following phone numbers: Resources Module - (DSN: 221-9285 or commercial: (703) 325-9285; Logistics/Acquisition Module - (DSN: 221-9571 OR Commercial (703) 325-9571; Information Management - Plus Module - DSN: 221-9281 or commercial: (703) 325-9281. 
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