Designation of Beneficiary Forms

Instructions for Employees

There is 5 different designation of beneficiary forms:


SF-2823 Federal Employees' Group Life Insurance Program (FEGLI) - blue


TSP-3 Federal Retirement Thrift Savings Plan (TSP) - cream


SF-3102 Federal Employees Retirement System (FERS) - gold


SF-2808 Civil Service Retirement System (CSRS) - yellow


SF-1152 Unpaid Compensation of Deceased Civilian Employee - white

Insert carbon paper for the CSRS form; the others have carbons.  To complete a designation of beneficiary form, please follow these instructions:

1. To complete the top part of the form, "Dept of the Army" will be placed in the Agency block; the name of your major organization (e.g.,  "DCSCD" or "DPW") will be placed in the Bureau or Division block; "Fort Monroe, VA 23651" will be placed in the Location block. 

2. Complete the name and address section in the bottom left corner of the (It's easy to overlook this section).

3. Instructions and samples are provided on the form for completing the beneficiary section.

4. After providing the addresses of your witnesses, mask the carbon and ensure your witnesses provide original signatures on both copies of the form.  If you wish, you may ask friends or coworkers to be your witnesses.  Remember that a beneficiary cannot be a witness.

5. With 2 exceptions, we sign and date the form in the Receiving Agency block and give (or send) you the employee copy.  (Exceptions:  You mail the CSRS or TSP-3 forms to the addresses provided on the forms.  Your copy will be returned to you by mail.)  The designation of beneficiary is effective when the Agency receives your form.

If you have any questions, contact the Civilian Personnel Advisory Center (CPAC) at 788-2457. 

