POSITION:	Alcohol and Drug Control Officer GS-101(81)-13








0  1  2  3  4	1.	Plan, manage and implement an installation Alcohol and Drug 			Abuse Prevention and Control Program providing the full range of 			prevention, identification, rehabilitation, and treatment services for 			active duty military and civilian personnel.  


0  1  2  3  4	2.	Review and analyze policy or regulatory issuances for applicability 			and consolidate into directives, standard operating procedures and 			guidance for implementation by installation managers.  


0  1  2  3  4	3.	Establish program goals, objectives and internal operating policies 			and procedures.  


0  1  2  3  4	4.	Brief installation commander and other command staff.  


0  1  2  3  4	5.	Answer questions regarding legal and ethical issues; chain of 			custody; confidentiality; reasonable accommodation; drug testing 			and quality control, etc.  


0  1  2  3  4	6.	Plan, program and develop a program budget for manpower, training 		and education, equipment and supplies, contractual services, travel 			postal expenses, etc.  


0  1  2  3  4	7.	Evaluate, coordinate, and promote an Alcohol and Drug Abuse 			Prevention and Control Program.  


0  1  2  3  4	8.	Review, analyze, and authenticate reports for submission to higher 			headquarters.  


0  1  2  3  4	9.	Serve on installation program groups as ADAPCP subject matter 			expert.  


0  1  2  3  4	10.	Maintain effective working relationships with local and state officials; 		MACOM and DA program officials; legal and medical personnel; 			civilian personnel office representatives; chaplains, etc.  


0  1  2  3  4	11.	Perform supervisory personnel management functions such as 			interviewing and selecting candidates, approving leave, establishing 			performance objectives and evaluating performance, initiating 			position and/or personnel actions, receiving complaints and resolving 		as required, taking disciplinary action, identifying training needs, and 		exercising position management responsibilities.  


0  1  2  3  4	12.	Direct and administer the Gateway to Care Initiative for Psychiatric 			and Chemical Dependency.  


0  1  2  3  4	13.	Communicate effectively orally with others.  


0  1  2  3  4	14.	Write reports, justifications, correspondence, instructions, narrative 			procedures, etc.  


	SUPPLEMENTAL QUALIFICATIONS STATEMENT (SQS)

















