POSITION:  Recreation Specialist, GS-0188-07  (0188-07)





0  1  2  3  4	1.	Serve as facility manager for large youth center (600 capacity).


0  1  2  3  4	2.	Serve as facility manager for small/medium youth center.


0  1  2  3  4	3. 	Serve as work leader for employees.


0  1  2  3  4	4. 	Serve as work leader of volunteer staff.  Train in duties and 


		procedures.


0  1  2  3  4	5.	Provide input into employee performance appraisal.


0  1  2  3  4	6.	Prepare work schedules for flex and summer hire employees.


0  1  2  3  4	7.	Organize multi-cultural programs and plan for participants.


0  1  2  3  4	8.	Prepare budget to include staff salaries, supplies, transportation, 


		income, and expenses.


0  1  2  3  4 	9.	Provide briefings on budgeted expense versus actual budget 


		allocated at monthly and quarterly boards.


0  1  2  3  4	10.	Survey youth center participants and parents for development of 


		programs to be offered.


0  1  2  3  4	11.	Project advanced center activities.


0  1  2  3  4	12.	Plan developmentally and recreationally appropriate programs for 


		youths (ages 6-19). 


0  1  2  3  4	13.	Instruct participants in objectives to be achieved from various 


		programs.


0  1  2  3  4	14.	Maintain statistical data on center participants and activities.


0  1  2  3  4	15.	Serve as center liaison with outside agencies, chapels, and 


		concerned organizations.  Incorporate input from these agencies 


		into center programs.


0  1  2  3  4	16.	Provide briefings on center mission and activities to visitors.


0  1  2  3  4	17.	Coordinate transportation requirements for activities.


0  1  2  3  4	18.	Coordinate with other  centers when planning "all center" events.


0  1  2  3  4	19.	Perform physical security checks of premises and equipment.


0  1  2  3  4	20.	Analyze expenses versus participant income when planning center 


		activities (i.e., cooking classes, arts & crafts, etc.


0  1  2  3  4	21.	Design publicity media and distribute programs and flyers for 


		special programs.


	SUPPLEMENTAL QUALIFICATIONS STATEMENT - Continued





	 














