POSITION:	Personnel Management Specialist, GS-201-12  (0201-12A)





0  1  2  3  4	1.	Research and develop automated systems.


0  1  2  3  4	2.	Analyze and interpret system requirements. 


0  1  2  3  4	3.	Direct, monitor, and control operation and maintenance of a major 			automated personnel system.


0  1  2  3  4 	4.	Prepare and coordinate operating instructions relative to operation 	


		of automated system.


0  1  2  3  4	5.	Propose, coordinate, and staff systems proposals including 


		specifications, justifications, and approval requests.


0  1  2  3  4	6.	Assist in resolution of particularly difficult or complex hardware or 


		software problems.


0  1  2  3  4	7.	Create and maintain system tables.


0  1  2  3  4	8.	Analyze, develop, and prepare detailed plans for system interface.


0  1  2  3  4	9.	Perform computer inquiries to extract data.


0  1  2  3  4	10.	Recommend system enhancements.


0  1  2  3  4	11.	Provide advice and guidance to system users on a wide variety of 


		subjects related to systems operation.


0  1  2  3  4	12.	Coordinate processing requirements, system changes, etc. 


0  1  2  3  4	13.	Identification of systemic problems, develops and implements and 


		monitors progress of corrective action.


0  1  2  3  4	14.	Communicate effectively orally with others.


0  1  2  3  4	15.	Work independently.


0  1  2  3  4	16.	Write reports, justifications, correspondence, instructions, narrative 


		procedures, responses to complaints, etc.














