POSITION:   Range Scheduler GS-301-7 target 9








0  1  2  3  4	1.	Schedules and approves the use of the installations live fire 


		ranges, mortar/artillery firing points maneuver/training areas and 


		restricted airspace. 


0  1  2  3  4	2.	Advises user units of most efficient use of the training resources, 


		resolves conflicts and recommends/coordinates co-use as 


		necessary/records and approves requests and cancellations for 


		training resources.


0  1  2  3  4	3.	Conducts daily scheduling/safety briefings of live fire activities with 


		unit personnel. 


0  1  2  3  4	4.	Ensures scheduling procedures are followed and maintains, 


		monitors and manages the master training schedule for the 


		upcoming 6 months.


0  1  2  3  4	5.	Uses the Fort Riley Scheduling Calendar to determine 


		quarterly/monthly training priorities. 


0  1  2  3  4	6.	Determines Gunnery schedules and schedules appropriate units 


		onto gunnery complexes.


0  1  2  3  4	7.	Coordinates safe areas for contractors, maintenance and 


		recreational activities.


0  1  2  3  4	8.	Compiles computes and maintains official records of unit usage 


		and range/training area usage on a weekly, monthly, quarterly, and 


		yearly basis.


0  1  2  3  4	9.	Retrieves and compiles information on weapons firing for damage 


		claims submitted.


0  1  2  3  4	10.	Analyzes statistics for scheduling abuse and prepares various 


		reports on usage required both locally and by higher headquarters.


0  1  2  3  4	11.	Composes, compiles a weekly range bulletin which reflects 


		pertinent information regarding use of ranges and training areas.


0  1  2  3  4	12.	Provide schedules to facility managers and communication chief to 


		ensure adequate resources are available to support  scheduled 


		training.


0  1  2  3  4	13.	Identifies normal safety hazards and dangerous or potentially 


		hazardous events and ensures notification to potentially affected 


		personnel and agencies.


0  1  2  3  4	14.	Ensures master schedule reflects all encroachments necessary to 


		provide conflict free resources for scheduled training.


0  1  2  3  4	15.	Serves as the Range Division Mobilization Planner.


0  1  2  3  4	16.	Operates a variety of computer software that includes:  Pathfinder 


		Navigation, data base, graphics, and E-Mail.





