INTERNAL RECRUITMENT NOTICE NUMBER:  B3-0193-97-JB








TITLE, SERIES, GRADE:  Test Support Specialist, GS-0301-09





LEVELS		TASKS


0  1  2  3  4	1.	  Interpret, develop, and present testing policies. 


0  1  2  3  4	2.	  Implement testing instructions.


0  1  2  3  4	3.	  Provide interpretation and guidance to management officials concerning testing policies and procedures.


0  1  2  3  4	4.	  Provide verbal and written briefing to staff and command group.


0  1  2  3  4	5.	  Apply a knowledge of civilian and military personnel management.


0  1  2  3  4	6.	  Provide assistance to Test Officers in planning, organizing, and conducting operational test.


0  1  2  3  4	7.	  Serve as Test Team member.


0  1  2  3  4	8.	  Apply a basic knowledge of maintaining Outline Test Plans (OTPs) and Phase Obligation Plans (POPs)s.�0  1  2  3  4	9.	  Apply a knowledge of administrative procedures.


0  1  2  3  4	10.	  Prepare test reports.


0  1  2  3  4	11.	  Prepare  cost estimates.


0  1  2  3  4	12.	  Apply a knowledge of Contracting Officer Representative (COR) functions and duties.


0  1  2  3  4	13.	  Plan, conduct, and execute logistical support for operational test throughout all phases of test planning and �		  execution.


0  1  2  3  4	14.	  Apply a basic knowledge of OPTEC Test and Evaluation Management System (OTEMS).


0  1  2  3  4	15.	  Execute the Test Schedule and Review Committee (TSARC) process.





