POSITION:	Housing Inspector, GS-303-05  (0303-05A)





0  1  2  3  4	1.	Serve as Housing Inspector.


0  1  2  3  4	2.	Prepare for assignment inspection by reviewing building files to 


		determine current condition of quarters.


0  1  2  3  4	3.	Assemble inspection forms and other documents needed for 


		inspection.


0  1  2  3  4	4.	Telephone individuals on waiting lists to inform them of quarters 


		availability.


0  1  2  3  4	5.	Use Housing Operations Management System (HOMES) computer 


		program to schedule inspections, update  inspection schedules, 


		and print inspection schedules.


0  1  2  3  4	6.	Conduct assignment inspection with tenant.


0  1  2  3  4	7.	Identify real property maintenance requirements required to 


		prepare quarters for reoccupancy.


0  1  2  3  4	8.	Instruct prospective tenant on community standards, regulations, 


		and other mandatory maintenance requirements.


0  1  2  3  4	9.	Explain operations of utilities, appliances, and other services and 


		equipment provided for the quarters.


0  1  2  3  4	10.	Solicit and answer questions regarding day-to-day occupancy.


0  1  2  3  4	11.	Conduct pre-termination inspections for all "moveovers" (tenants 


		moving from one housing unit to another).


0  1  2  3  4	12.	Identify building deficiencies and other problems that must be 


		corrected before termination.


0  1  2  3  4	13.	Conduct joint final termination inspection confirming pre-


		termination inspection results and assessing occupants corrective 


		action when required.


0  1  2  3  4	14.	Decide whether housing units are ready for reoccupation or will 


		remain vacant for maintenance or repair.


0  1  2  3  4	15.	Determine responsibilities for damage to housing units; quantify 


		and qualify nature and extent of liability for the outgoing soldier.


0  1  2  3  4	16.	Complete necessary reports and forms.


0  1  2  3  4	17.	Locate, identify, and verify government property items such as 


		household appliances, lawnmowers, and garden tools which are 


		hand receipted to occupants.


0  1  2  3  4	18.	Conduct a joint inventory of all government property located on 


		premises of the housing unit.


0  1  2  3  4	19.	Explain hand receipt accountability and options the occupant has 


		regarding use or turn-in of this property.


0  1  2  3  4	20.	Operate a light utility vehicle.














