POSITION: 	Scheduling Technician, GS-303-6  (0303-06)





0  1  2  3  4	1.	Providing assistance in scheduling training resources to military 


		units.


0  1  2  3  4	2.	Answer questions from military units relating to resolution of 


		scheduling conflicts and most advantageous use of training 


		resources.


0  1  2  3  4	3.	Answer questions from military units relating to Range User 


		Scheduling System (RUSS).


0  1  2  3  4	4.	Receive and schedule requests with 14 days of training events.


0  1  2  3  4	5.	Make decisions on a case-by-case basis concerning late 


		scheduling requests.


0  1  2  3  4	6.	Identify safety hazards.


0  1  2  3  4	7.	Coordinate with safety personnel to remove safety hazards in 


		training events.


0  1  2  3  4	8.	Train new personnel in scheduling procedures.


0  1  2  3  4	9.	Enter  new  information in the reference tables of RUSS.


0  1  2  3  4	10.	Use RUSS information to maintain a conflict-free environment for 


		training.


0  1  2  3  4	11.	Use overlays and maps in scheduling training. 


0  1  2  3  4	12.	Use directives and numerous written guidelines in scheduling 


		training.


0  1  2  3  4	13	Attend monthly scheduling conference to disseminate information 


		and coordinate joint use.


0  1  2  3  4	14	Schedule off-post users of training facilities.


0  1  2  3  4	15.	Assist with the maintenance of system tables for the RUSS.


0  1  2  3  4	16.	Assure that RUSS tables contain the data required to separate 


		time, space, and altitude of training events.


0  1  2  3  4	17.	Manipulate data in the reference tables to effect desired conditions.


0  1  2  3  4	18.	Apply specialized knowledge of military training events to schedule 


		special, non-standard events.


0  1  2  3  4	19.	Enter, delete, or add date to the system to accommodate 


		scheduling of new events or resources.


0  1  2  3  4	20.	Formulate  queries of the system for use by unit schedulers.


0  1  2  3  4	21.	Provide reports in requested format.














