


POSITION:      COMPUTER SPECIALIST, GS-0334-11





0  1  2  3  4	1.	Serves as ADP analyst and technical advisor in planning, analysis, 


		design, development, and modification of computer systems.


0  1  2  3  4	2.	Plan the interface of new systems and files to ensure the integrity 


		of both old and new files.


0  1  2  3  4	3.	Determine the organization and content of data files.   


0  1  2  3  4	4.	Analyze and evaluate existing systems.


0  1  2  3  4	5.	Recommend system changes and modifications to improve 


		methods of accomplishing work, ensuring modifications interface 


		with current and new systems.


0  1  2  3  4	6.	Integrate mission support hardware and software.


0  1  2  3  4	7.	Perform technical evaluations and analysis of processing problems 


		and repair operational deficiencies.


0  1  2  3  4	8.	Troubleshoot, repair and upgrade personal computer systems.


0  1  2  3  4	9.	Conduct user applications software training.


0  1  2  3  4	10.	Provide technical information to users on system capabilities, input 


		data, and automated reports.


0  1  2  3  4	11.	Work with end-users to help them articulate their technical 


		requirements. 


0  1  2  3  4	12.	Training personnel as to the capabilities and limitations of 


		computer programs.


0  1  2  3  4	13.	Administer a Novell Netware local area network.


0  1  2  3  4	14.	Conduct and/or participate in formal and informal briefings and 


		meetings.


0  1  2  3  4	15.	Develop acquisition documentation detailing technical requirements 


		for procurements.


0  1  2  3  4	16.	Use Windows for workgroups; DOS; MicroSoft Office Suite.


0  1  2  3  4	17.	Interpret system designs to establish program logic.


0  1  2  3  4	18.	Develop test data and test procedures to ensure that program logic 


		and file design are accurate.


0  1  2  3  4	19.	Conduct quality assurance testing to ensure integrity of operational 


		system.


0  1  2  3  4	20.	Conduct studies of future system requirements.


0  1  2  3  4	21.	Knowledge of IMA disciplines.


0  1  2  3  4	22.	Execute ADP help desk functions.


0  1  2  3  4	23.	Install, modify, upgrade local area network printing services.


0  1  2  3  4	24.	Conducts security inspections and prepares reports of findings and 


		recommendations for correction of deficiencies.
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