


POSITION: COMPUTER SPECIALIST, GS-0334-11 (Temporary NTE 1 Year)





0  1  2  3  4	1.	Serves as the Information Systems Manager.


0  1  2  3  4	2.	Provides advice and assistance to management regarding 


		procedures for acquiring information systems.


0  1  2  3  4	3.	Prepares information systems acquisition requests for all hardware 


		and software requirements.


0  1  2  3  4	4.	Provides staff interface between the organization and DOIM.


0  1  2  3  4	5.	Performs information system planning programming and budgeting 


		coordination.


0  1  2  3  4	6.	Develops and provides training on new system equipment to the 


		organization and other users.


0  1  2  3  4	7.	Serves as Information Systems Security Officer.


0  1  2  3  4	8.	Prepares and maintains system accreditation documents.


0  1  2  3  4	9.	Tests and evaluates security features of automated systems.


0  1  2  3  4	10.	Ensures that security requirements are incorporated into the 


		planning for expansion of existing automated systems.


0  1  2  3  4	11.	Serves as the network administrator for permanent and mobile 


		local area networks (LANs).


0  1  2  3  4	12.	Provides technical expertise advice and training on all matter 


		concerning electronic publishing on CD ROM (with ADOBE 


		products such as PageMaker, Photoshop, and Exchange), the 


		World Wide Web, and FTP distribution.


0  1  2  3  4	13.	Writes and reviews statements of work for application 


		development.


0  1  2  3  4	14.	Serves as the technical support specialists for all organizational 


		automatic data processing equipment and software.


0  1  2  3  4	15.	Serves as the organizational expert on PC hardware and 


		peripheral devices to include installation, configuration, operation, 


		troubleshooting and extensive experience in PC repair.


0  1  2  3  4	16.	Uses TCP/IP utilities, Internet and World Wide Web software.


0  1  2  3  4	17.	Install and operates NCSA’s Web server running on LINUX, HTML, 


		and Mosaic Web browser.


0  1  2  3  4	18.	Uses current accessible systems (HP9000, Sun SPARC 1000) to 


		determine sources of interface problems.








