POSITION:	BUDGET ANALYST, GS-0560-11





0  1  2  3  4	1.	Analyze budget requests of organizations to determine funding 


		requirements.


0  1  2  3  4	2.	Analyze data to formulate a budget proposal.


0  1  2  3  4	3.	Monitor execution of funded programs.


0  1  2  3  4	4.	Assess funding requirements and make recommendations for use.


0  1  2  3  4	5.	Prepare, consolidate, and coordinate budget and financial status 


		reports.


0  1  2  3  4	6.	Prepare technical guidance and advice to managers on the use of 


		funds.


0  1  2  3  4	7.	Recommend reprogramming actions required when funding is not 


		available.


0  1  2  3  4	8.	Prepare and coordinate financial status briefings.


0  1  2  3  4	9.	Present briefings to supervisors and managers.


0  1  2  3  4	10.	Interpret regulations and other guidance governing budget 


		operations and apply same in accomplishing job responsibilities.


0  1  2  3  4	11.	Develop local guidance for preparation of budget estimates and 


		reports.


0  1  2  3  4	12.	Determine impact of changes in funding levels to assigned 


		program areas.


0  1  2  3  4	13.	Determine appropriate sources and methods of obtaining the data 


		needed for analysis of programs.


0  1  2  3  4	14.	Analyze spending trends to detect adverse trends and recommend 


		corrective action.


0  1  2  3  4	15.	Interpret and reconcile conflicting program and budget data.


0  1  2  3  4	16.	Assist with training of lower graded employees and/or interns.


0  1  2  3  4	17.	Plan and schedule work assignments
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