INTERNAL RECRUITMENT NOTICE NUMBER:  B3-0170-97-JB








TITLE, SERIES, GRADE:  Budget Analyst, GS-0560-11/9


Position will be filled at either the GS-11 or the GS-9 target GS-11.





LEVELS		TASKS


0  1  2  3  4	1.	  Compile, consolidate, review, analyze, and edit those portions of the responsible budget for assigned activity.


0  1  2  3  4	2.	  Analyze outlined Tests Plans.  Prepare test cost estimates using various cost factor databases.


0  1  2  3  4	3.	  Prepare monthly phased obligation plans.  Monitor and track obligations and expenditures against phased�                                   obligation plans.


0  1  2  3  4	4.	  Analyze budgetary financial data, staffing plans, and workload reports submitted for consistency with phased �                                   obligation plans and policies of the organization.


0  1  2  3  4	5.	  Develop and maintain commitment/obligation system.


0  1  2  3  4	6.	  Processes cost estimate requests for contractor tasks.  Process contractor invoices for payment.


0  1  2  3  4	7.	  Prepare and assemble exhibits, charts, reports, and other narrative and statistical material to support budget�                                   requests.


0  1  2  3  4	8.	  Establish account processing codes for controlling direct and reimbursable funds.





