POSITION:	Supervisory Medical Technologist, GS-644-09  (0644-09)





0  1  2  3  4	1.	Direct daily activities of personnel.


0  1  2  3  4	2.	Prepare performance standards and periodic performance 


		appraisals.


0  1  2  3  4	3.	Understand the theories & techniques of sound personnel 


		management in dealing with employees individually and in groups.


0  1  2  3  4	4.	Participate in the selection of new employees.


0  1  2  3  4	5.	Recommend reassignments, promotions and awards of 


		subordinates.


0  1  2  3  4	6.	Approve/disapprove leave requests of subordinates.


0  1  2  3  4	7.	Receive and resolve employee grievances that can be resolved at 


		the first level of supervision, forward the more complex grievances 


		to higher management.


0  1  2  3  4	8.	Review testing in progress and upon completion of testing.


0  1  2  3  4	9.	Consult with pathologist on unusual test findings.


0  1  2  3  4	10.	Develop protocols for new testing.


0  1  2  3  4	11.	Researches new equipment requirements and  justifies their need 


		in writing.


0  1  2  3  4	12.	Research and implement new methodologies.


0  1  2  3  4	13.	Perform linearity’s, correlation’s, validations and evaluations tests 


		procedures prior to implementation.


0  1  2  3  4	14.	Provide training and certification of new personnel.


0  1  2  3  4	15.	Perform first and second echelon maintenance on equipment.


0  1  2  3  4	16.	Contact equipment vendors and maintenance personnel on 


		instrument malfunctions.


0  1  2  3  4	17.	Document instrument and equipment failures.


0  1  2  3  4	18.	Write sectional SOPs (Standard Operating Procedures) to reflect 


		current and relevant technologies.


0  1  2  3  4	19.	Monitor  sectional quality control report trends, deviations and 


		document corrective actions.


0  1  2  3  4	20.	Perform and monitor  subordinates performance testing of 


		coagulation studies to include factor assays, PTs, APTTs and 


		pecialized chromogenic determinations using manual 	and 


		automated procedures.


0  1  2  3  4	21.	Perform hematological procedures to include CBC, Sed Rates, 


		differentials, sickle cells, etc.


0  1  2  3  4	22.	Performs or monitors performance of subordinates performing 


		specialized hematology studies such as hemoglobin 


		electrophoresis and bone marrow studies.


0  1  2  3  4	23.	Performs or monitors performance of subordinates performing 


		clinical microscopy testing such as routine urinalyses, pregnancy 


		testing and polarization of fluid specimens. 


0  1  2  3  4	24.	Performs or monitors performance of subordinates performing 


		body fluid examinations i.e., CSF and joint fluid determinations.


0  1  2  3  4	25.	Performs or monitors subordinates performing proficiency testing 


		and accreditation surveys.


0  1  2  3  4	26.	Responsible for maintaining computer files to include workload 


		reporting and testing.


0  1  2  3  4	27.	Conduct formal and informal training classes.


0  1  2  3  4	28.	Identify and recommend needs for change in quality assurance 


		program.


0  1  2  3  4	29.	Assume signatory responsibility for test results reported by the 


		section.


0  1  2  3  4	30.	Perform supervisory or managerial duties such as delegating 


		authority and responsibility, guiding and reviewing the work of 


		others effectively, and being objective and fair in dealing with and 


		making judgments of subordinates.








