POSITION:	Medical Records Technician, GS-0675-06  (0675-06)





0  1  2  3  4	1.	Possess a general awareness of the numerous uses of patient 


		related information within and outside the hospital.


0  1  2  3  4	2.	Possess a knowledge of advanced medical terminology.


0  1  2  3  4	3.	Possess a thorough knowledge of assembly and principles of 


		coding diseases.


0  1  2  3  4	4.	Possess a broad knowledge of medical record references.


0  1  2  3  4	5.	Possess a knowledge of the structure and physiology of major 


		anatomical systems and the major disease processes of both.


0  1  2  3  4	6.	Assist in developing the Concurrent Medical Record Review 


		Program.


0  1  2  3  4	7.	Assist in developing and implementing training regarding review 


		activities.


0  1  2  3  4	8.	Maintain daily liaison with medical staff.


0  1  2  3  4	9.	Perform DRG analysis of inpatient records.


0  1  2  3  4	10.	Apply predetermined criteria to identify utilization-related issues, 


		medical necessity, and appropriateness of care.


0  1  2  3  4	11.	Refer cases which fail to meet criteria to physician advisor.


0  1  2  3  4	12.	Validate DRG data.


0  1  2  3  4	13.	Prepare reports reflecting how practice will affect reimbursement 


		under prospective pay system.


0  1  2  3  4	14.	Stay abreast of legal/legislative changes and regulatory 


		requirements regarding DRG program.


0  1  2  3  4	15.	Perform special projects.


0  1  2  3  4	16.	In absence of Chief, serve as facilitator at DRG committee 


		meetings.

















