POSITION:	Engineering Technician, GS-802-10  (0802-10)





0  1  2  3  4	1.	Serve as a technical and administrative specialist within a Facilities 


		Maintenance Support Branch.


0  1  2  3  4	2.	Administer the maintenance budget, establish maintenance 


		programs, and coordinate maintenance operations.


0  1  2  3  4	3.	Develop annual work plan for maintenance activities.


0  1  2  3  4	4.	Establish programs to bring utilities and facilities up to standards 


		necessary for economical maintenance.


0  1  2  3  4	5.	Review work requests to ensure valid requirements are met, safety 


		and environmental codes are not violated, that engineering 


		practices are followed, and that applicable regulations are followed.


0  1  2  3  4	6.	Determine whether maintenance should be accomplished in house 


		or by contract.


0  1  2  3  4	7.	Represent organization at conferences and meetings with 


		supported activities and other agencies.


0  1  2  3  4	8.	Prepare and participate in engineering studies to develop plans 


		and cost estimates pertaining to the construction, alteration, 


		maintenance, and repair of facilities.


0  1  2  3  4	9.	Develop projects for competitive bidding on electrical, HVAC, 


		plumbing, solar energy devices, grounds maintenance, custodial, 


		and structures.


0  1  2  3  4	10.	Review plans and specifications prepared by others for accuracy.


0  1  2  3  4	11.	Research management studies, other contracts, related 


		documentation, and other sources to prepare work specifications 


		and other contract documents.


0  1  2  3  4	12.	Edit contract documents, assemble in required format and attend 


		Review Boards and pre-award conferences.


0  1  2  3  4	13.	Inspect and document contractor performance.


0  1  2  3  4	14.	Serve as Contracting Officer Representative.


0  1  2  3  4	15.	Evaluate construction methods in progress and make reports.


0  1  2  3  4	16.	Plan for vacating portions of buildings so contractor may 


		accomplish work with least interruption.


0  1  2  3  4	17.	Initiate requests for purchase of supplies and materials for 


		electrical, heating, refrigeration, air-conditioning, plumbing, and 


		structural repairs.


0  1  2  3  4	18.	Serve as a hand receipt holder for equipment and tools.


0  1  2  3  4	19.	Serve as approving authority for fund expenditures related to 


		purchases of supplies and 	services.


0  1  2  3  4	20.	Research and retrieve information from historical files.


0  1  2  3  4	21.	Operate data entry terminal.


0  1  2  3  4	22.	Type correspondence and reports.


0  1  2  3  4	23.	Perform annual inspection of facilities.


0  1  2  3  4	24.	Prepare inspection reports and maintain facility file.


0  1  2  3  4	25.	Make site visits to review work in progress.














