POSITION:	Engineering Technician, GS-802-11  (0802-11A)





0  1  2  3  4	1.	Personally performs work of a Planner & Estimator for various 


		skilled trades, such as carpentry; masonry; electrical; and heating, 


		ventilation, and air conditioning (HVAC).


0  1  2  3  4	2.	Serves as work leader for Planner/Estimator employees.  


0  1  2  3  4	3.	Manages master schedule, and follows work projects through to 


		completion. 


0  1  2  3  4	4.	Makes adjustments in master schedule and resolves problems with 


		master scheduler.  


0  1  2  3  4	5.	Prepares job order specifications and workload analysis. 


0  1  2  3  4	6.	Prepares engineering drawings, diagrams, sketches, etc.


0  1  2  3  4	7.	Reads and interprets engineering drawings, blueprints, 


		manufacturer's technical specifications/manuals, contract 


		specifications, and similar documents.


0  1  2  3  4	8.	Estimates labor and material costs, breaking down and detailing 


		information as required.


0  1  2  3  4	9.	Develops statistical data to provide management with experience 


		trends and other information related to planning and estimating..


0  1  2  3  4	10.	Assigns work in most effective and efficient job sequence to 


		appropriate (DPW) work centers.


0  1  2  3  4	11.	Uses substantive communication skills to translate technical 


		engineering/maintenance terminology into non-technical, customer-


		friendly, conversational language.


0  1  2  3  4	12.	Coordinates and maintains liaison with facility users, requesters, 


		contractors, sub-contractors, professional engineers, military chain-


		of-command, and related others.


0  1  2  3  4	13.	Compares actual costs to estimated costs, and justifies deviations 


		and verifies cost base.  


0  1  2  3  4	14.	Participates in Integrated Facilities System (IFS) cyclical facilities 


		component evaluation inspections. 


0  1  2  3  4	15.	Performs diagnostic inspections and/or observes tests on systems 


		and equipment


0  1  2  3  4	16.	Prepares written reports of diagnostic inspections, detailing 


		location, nature, and extent of deficiencies.


0  1  2  3  4	17.	Initiates procurement of supplies and material for individual jobs.


0  1  2  3  4	18.	Uses automation to prepare reports, cost estimates, and statistical 


		data.  


0  1  2  3  4	19.	Forwards reports to MACOM or other higher headquarters for 


		review.


	














