POSITION:	Public Affairs Specialist, GS-1035-09  (1035-09)





0  1  2  3  4	1.	Utilize the practices and techniques required to plan and develop 


		news stories and feature articles in laying out a newspaper.


0  1  2  3  4	2.	Evaluate the news value or communication potential of visual 


		material including photographs and illustrations.


0  1  2  3  4	3.	Write and edit news and feature articles.


0  1  2  3  4	4.	Interview a variety of people and gather information from many 


		different sources to report mews stories and plan feature articles.


0  1  2  3  4	5.	Coordinate with photo lab for coverage of newsworthy events.


0  1  2  3  4	6.	Review  news items to ensure articles represent proper military 


		decorum and are factually and technically correct.


0  1  2  3  4	7.	Research and obtain necessary clearances on items of probable 


		controversy and ensure adequate individual protection of privacy 


		as required.


0  1  2  3  4	8.	Obtain clearance prior to quoting individuals.


0  1  2  3  4	9.	Delete from coverage those items contrary to command policy.  


0  1  2  3  4	10.	Review community affairs and news items to ensure that 


		government endorsements of private business concerns are not 


		inadvertently indicated.


0  1  2  3  4	11.	Review photographs for required cropping, reformatting, and 


		arrangement.


0  1  2  3  4	12.	Assign and write headlines to stories as needed. 


0  1  2  3  4	13.	Select photographs that best represent narrative material and 


		generate reader interest.


0  1  2  3  4	14.	Prepare dummies of layout and assist in the "pasting up" and 


		proofreading of pages.


0  1  2  3  4	15.	Prepare/monitor log entries on incoming news items.


0  1  2  3  4	16.	Coordinate story assignments and illustrations with other public 


		affairs offices and staff sections.


0  1  2  3  4	17.	Maintain calendar of events and ceremonies and correlates news 


		coverage with appropriate information offices and sources.


0  1  2  3  4	18.	Utilize reference sources for laws, regulations, and guidance’s 


		relevant to public affairs operation.


0  1  2  3  4	19.	Review and screen incoming publications and determine priority 


		and placement of articles and news items.


0  1  2  3  4	20.	Coordinate with publisher to determine special needs; such as 


		additional space, use of color, or other special emphasis 


		techniques.


0  1  2  3  4	21.	Monitor newspaper to prevent violations of security or regulations.


0  1  2  3  4	22.	Analyze feedback from readers; recommend or initiate changes in 


		program direction; such as eliminating or adding feature articles.


0  1  2  3  4	23.	Edit copy to ensure required style, correct grammar, vocabulary, 


		composition, punctuation and sentence structure.




















