POSITION:	Materials Expediter Leader, WL-6910-07





0  1  2  3   4	1.	Serve as work leader in warehouse setting.


0  1  2  3   4	2.	Assign tasks to be performed by individual members of work group.


0  1  2  3   4	3.	Ensure materials and equipment are available to perform work.


0  1  2  3   4	4.	Check work in progress and completed work for compliance with 


		supervisor's instructions.


0  1  2  3   4	5.	Demonstrate proper work methods and techniques to employees in 


		warehouse setting.


0  1  2  3   4	6.	Obtain needed information/directions from supervisor on problems 


		that come up during the performance of work.


0  1  2  3   4	7.	Provide information to supervisor on status and progress of work, 


		causes of delays, and overall work operations and problems.


0  1  2  3   4	8.	Assure that safety and housekeeping rules are followed.


0  1  2  3   4	9.	Familiar with engineer maintenance/construction materials, first 


		article substitution, job order system, and materials expediting 


		procedures.


0  1  2  3   4	10.	Familiar with requisitioning procedures to follow up on requests or 


		to initiate requests.


0  1  2  3   4	11.	Operate computer terminal or PC retrieving and entering 


		information in Army developed supply computer program.


0  1  2  3   4	12.	Operate fork lift and light utility vehicle (up to 5 ton) to preclude 


		unnecessary risk of materials damage in transit and injury to self or 


		others working in the proximity of vehicle operations.


0  1  2  3   4	13	Read and interpret instructions or work orders in order to pass 


		along instructions, assign immediate work tasks, and to set the 


		work pace for the group.


0  1  2  3   4	14.	Perform work independently assuring work gets accomplished and 


		supervisor is kept advised.


0  1  2  3   4	15.	Maintain inventory of hazardous materials and keep Material 


		Safety Data Sheets current and posted.


0  1  2  3   4	16.	Establish internal controls systems and safeguard Government 


		property from damage, loss, or theft.


0  1  2  3   4	17.	Lift up to 60 pounds.





	

















