QUICK INFORMATION GUIDE

 Retired Members of the Armed Forces

Seeking Employment Opportunities with the Federal Government at Fort Monroe

References:  

DoD Directive 1402-1 – Employment of Retired Members of the Armed Forces

5 U.S.Code 2108 & 3309 – Types of Veterans’ Preference

5 U.S. Code 3326 – Retired Military Waiver

WWW Information Links:

Civilian Personnel Advisory Center

Homepage [Job announcements/Outside

Information Links].



http://www-tradoc.army.mil/cpac/
Veterans and the Civil Service

http://www.opm.gov/veterans/html/vetguide.htm
[Veterans’ Guide]

Army Career and Alumni Program 

http://www.acap.army.mil/acap/home.shtml
ACAP Transition Assistance Office 

http://www.eustis.army.mil/DPCA/prod05.htm
Retired Military Waiver


http://www.cpol.army.mil/permiss/682.html
Applying for a Federal Job


http://www.usajobs.opm.gov/b1.htm
America’s Job Bank


 http://safetynet.doleta.gov/opportun.htm
Standard Forms



http://www.opm.gov/forms/html/sf.htm
Army Retirement Services Office

http://www.odcsper.army.mil/Default.asp?pageid=16
GETTING STARTED –  Things to Consider

· Retired Military Waiver

Title 5, USC, Section 3326 restricts retired members of the Army Forces from Federal employment in the Department of Defense for a period of 180-days after retirement.  This also applies to members who are retired due to medical disability.  The objective is to ensure compliance with the merit system principle of open competition to avoid both the practice and appearance of preferential treatment for retired military members.

Waiver provisions are available for use on a case-by-case basis and must be approved by higher headquarters before the selectee can be appointed.  The waiver request must document that extensive recruitment was unsuccessful, the retired military member is better qualified than any inservice placement candidates and at least equal to any other non status candidate who was referred, and the position was not held open pending the retirement of the military member.

SEARCHING FOR JOB OPPORTUNITIES 

Visit the Fort Monroe Civilian Personnel Advisory Center {CPAC} homepage:  http://www-tradoc.army.mil/cpac/ to learn about job opportunities Fort Monroe. If you have no prior civil service tenure you are limited to making application for external job announcements and NAFI vacancies.  

The Fort Monroe CPAC homepage  will  link you to OPM Qualifications Standards. You will be able to review the qualification requirements for all the occupational series in the Federal Government.  

The Fort Monroe CPAC homepage also allows you to link to other Federal, State, Local Government job opportunity and job search information sites without having to leave the comforts of your office/home.  An added benefit of using the Fort Monroe CPAC homepage is you don’t have to remember voluminous website addresses. 

· FOLLOW THE INSTRUCTIONS

When you decide which jobs you are interested in, follow the specific instructions on the announcements.  The Federal Government does not require a standard application form, however, certain information is required to evaluate your qualifications and determine if you meet the legal requirements for Federal employment.  The job announcement will provide you with the qualifications required for the position being recruited.   If your application or resume does not provide all the information requested in the job vacancy announcement, you could lose consideration for a job. When applying for Federal jobs, eligible veterans should claim preference on their application or resume.  

· To claim 5-point veterans’ preference, attach a copy of your DD-214, Certificate of Release or Discharge from Active Duty.

· To claim 10-point veterans’ preference, attach a SF 15, Application for 10-Point Veterans’ Preference, plus the proof required by that form.

· Veterans’ Preference in Hiring

Veterans’ Preference Act of 1944, as amended, and codified in provisions of title 5, United States Code gives veterans of the Armed Forces some degree of preference in appointments to Federal jobs to prevent veterans seeking Federal employment from being penalized for their time in military service.

When Preference Applies - Preference in hiring applies to permanent and temporary positions in the competitive and excepted services.  Preference does not apply to positions in the Senior Executive Service or to executive branch positions for which Senate confirmation is required.

· Veteran’s preference does not apply to promotion, reassignment, change to lower grade, transfer or reinstatement.

· Veterans’ preference does not require an agency to use any particular appointment process.  Agencies have broad authority under law to hire from any appropriate source of eligibles including special appointing authorities.  An agency may consider candidates already in the civil service, through merit promotion, reassignment, transfer, or reinstatement.  Agencies are required to give priority to displaced employees before filling positions using any hiring method.

Information on Types of Preference

Preference categories and points are based on 5 U.S.C. 2108 and 3309.
· Visit OPM’s VETGUIDE http://www.opm.gov/veterans/html/vetguide.htm for descriptions and conditions of preference types or call OPM t 912-757-3000, select “Federal Employment Topics” and then “Veterans” for more detailed information.

· To receive preference, a veteran must have been separated from active duty in the Armed Forces with an honorable or general discharge.

· Military retirees at the rank of major, lieutenant commander, or higher are not eligible for preference in appointment unless they are disabled veterans.  

· Active duty for training or inactive duty by National Guard or Reserve soldiers does not quality as “active duty” for preference.

Timelines Associated with Filling Vacancies at Fort Monroe

Once you have filed your application for a Fort Monroe job opportunity being announced externally you can anticipate at least a  45+ day wait  after the close of the announcement before a local selection is approved. This does not include the time it takes to secure local and higher headquarters approval of a retired military waiver request. Subject  approval process may take 60-90 days.
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