Materials Needed to Brief CPAC’s

Room/Equipment Needed

· Briefing room with audio visual equipment.

· Computer for Powerpoint presentation capabilities

· VCR 

Materials Needed

· Copy of ABC-C video

· Disk with Powerpoint presentation (Employee Briefing, CPOC/CPAC briefing (includes notes))

· Handout to include:

· ABC-C brochures

· New Hire Benefit and Entitlement Information

· ABC-C/CPOC/CPAC Functions after conversion
Tips and Recommendations

· Approximate time of briefing 3 hours (includes Q&A)

· Have pens & index cards available (for documenting questions)

· Develop briefing schedule to accommodate shifts, if applicable.

