 
 

USING THE CAREER PROGRAM SYSTEM ALONG WITH EASY ACCES

 

Reference:  AR 690-950, Career Management

 

1. Purpose:  To explain the automated career referral request system and how it ties into use of the Career Program. 

 

2. Processes and Responsibilities: 

 

a. Managers are responsible for initiating the SF-52 (RPA) in MDCPDS, obtaining all approvals from authorizing officials completing the automated career referral request and coordinating the recruitment package to the CPAC for review.  Easy Access Automated Request for Referral can be accessed through “http:www.cpol.army.mil/ then click on “Easy Acces’, then Referral list Request’.  Managers may request guidance and assistance on career referral procedures from the CPAC.  After completion of the request, please copy and then hit the submit button (this will send the request directly to the correct career program).  A copy of the request must be attached to the RPA.    

 

b. CPAC will obtain copy of the request, review for accuracy and ensure that RPA is submitted to the CPOC. 

 

c. The Central Referral Office sends out an e-mail to all employees registered in the ACCESS system for that Career Program.  After a reply to availability is received the top 75% are given the opportunity to submit their resumes to the CPAC within the prescribed time limit.  A second e-mail note is generated to the applicant by career program instructing them to send their resume to the CPAC. 

 

See the information on the PPP open/closing of stopper as it pertains to inside and outside applicants. This relates also to the Career Referral

 

Career referral is issued to management and all applicants on the list are given consideration.  Interviews are optional.  After the selection is made, the manager annotates the referral list and returns the list to the CPAC along with the applications.

The CPAC requests a qualification check by the CPOC.  The CPAC notifies the selectee and arranges for the entry on duty date.  Career referral list is closed out by the CPAC and returned to the CRO.

 

