Office Symbol  (690-700a)

MEMORANDUM FOR

SUBJECT:  Decision on Proposed Removal

1.  The purpose of this memorandum is to provide you with my decision on the Notice of Proposed Removal that you received from ______________________.  In this notice, ______________ proposed your removal from your position as _______________________ due to your failure to meet ___ critical job objective(s) of your performance standards.  This decision is being issued in accordance with Title 5, United States Code, Section 4303 (5 USC 4303); Title 5, Code of Federal Regulations, Part 432 (5 CFR 432); and Army Regulation (AR) 690-400, Chapter 4302.

2.  Paragraph 3 of the Notice of Proposed Removal provided you with the specific facts and circumstances upon which the proposed removal is based.  Paragraph 5 of the notice informed you of your right to reply to the proposed removal and the right to submit affidavits and other documentary evidence in support of your reply.  Paragraph 6 informed you of your right to be represented by an attorney or other representative of your choice.  Paragraph 8 informed you of the assistance available from the Civilian Counseling Program at Fort Lee if you felt that your unacceptable performance may be caused by personal, physical, or medical problems; substance abuse; and/or other reasons not directly related to the duties of your position.  Paragraph 9 informed you of the location of the materials and documents upon which  the proposed action is based.

3.  On _______________, you and your representative provided your oral reply to the proposed removal action.  A summary of this meeting is provided below:


a.


b.

4.  I have carefully and thoroughly considered all of the information presented in the Notice of Proposed Removal, the supporting documentation, and information and documentation provided in your reply.  On ______________, you were provided with a Performance Improvement Plan (PIP) and afforded _____ days to demonstrate acceptable performance in critical elements of your performance standards.  Despite the advice and assistance provided to you during this period, you failed to improve your performance to an acceptable level.

5.  Accordingly, my decision is to sustain the proposed removal for unacceptable performance.  The effective date of your removal will be ___________________.  Your last day in a duty status will be ___________________.

6.  You have the right to appeal this decision to the Merit Systems Protection Board (MSPB) or file a formal grievance but not both.  


a.  If you wish to file an MSPB appeal, your appeal must be in writing and mailed to the Merit Systems Protection Board, Washington Regional Office, 5203 Leesburg Pike, Suite 1109, Falls Church , Virgnina  22041-3473.  Such appeal must be received in the Washington Regional Office no later than 30 days following the effective date of your removal.  A copy of the MSPB Rules and Regulations, Part 1200, and the appeal form are enclosed.


b.  If you wish to file a formal grievance, such grievance must in in accordance with

7.  You are requested to sign and date the acknowledgment copy of this memorandum to document receipt of it.  Your signature does not mean you agree or disagree with its content.  Regardless of your signature, your removal will still be effectuated.

Encl

