Office of the Staff Judge Advocate

«JudgeFirst» «JudgeLast»
Administrative Judge

Washington Regional Office

Merit Systems Protection Board

5203 Leesburg Pike, Suite 1109

Falls Church, Virginia  22041-3473

Dear Judge «JudgeLast»:


I have enclosed the agency file regarding Docket Number «DocketNo», «FirstName» «MI». «LastName» v. Department of the Army.  Included are the materials required to be tabbed and filed within 20 days of your order of «OrderDate».  In addition, I have enclosed the Agency Designation of Representative and the Certificate of Service.



Sincerely,



«Jag»


Captain, U.S. Army



Agency Representative

Enclosures

_______________________________



)



)

«FirstName» «MI». «LastName», 
)


Appellant,
)




)
DOCKET NUMBER


v.
) 
«DocketNo»


)

DEPARTMENT OF THE ARMY,
)


Agency.
)



)

_______________________________
)

CERTIFICATE OF SERVICE


I certify that the attached documents were sent by regular mail on this day to each of the following:



Appellant


«FirstName» «MI». «LastName»


«Address1»


«City», «State»  «PostalCode»


Administrative Judge


«JudgeFirst» «JudgeLast»


Administrative Judge



Washington Regional Office



Merit Systems Protection Board



5203 Leesburg Pike, Suite 1109



Falls Church, Virginia  22041-3473

«DateMailed»
Name 


Personnel Management Specialist
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FORMAL COMPLAINT OF DISCRIMINATION


There has been no formal complaint of discrimination by the appellant regarding the action in this case.



Cynthia A. Mizes



Labor Relations Specialist



«DateMailed»
COVERAGE BY COLLECTIVE BARGAINING AGREEMENT

The appellant is covered by a collective bargaining agreement (CBA) between the American Federation of Government Employees, Local 1178, and the agency.  The action being appealed is not covered by the agreement.



Cynthia A. Mizes



Labor Relations Specialist



«DateMailed»
MERIT SYSTEMS PROTECTION BOARD

DESIGNATION OF AGENCY REPRESENTATIVE

Appellant:
«FirstName» «MI». «LastName»

Agency:
U.S. Department of the Army


Docket Number:
«DocketNo»

Judge:
«JudgeFirst» «JudgeLast»

The agency may be represented in this appeal by an individual of its choice, unless the choice results in a conflict of interest for the person chosen.  The agency representative chosen must be able to proceed promptly.  Continuances or extensions of time normally will not be granted because the agency delayed in arranging for representation or needs to change representatives.


A representative assists and counsels the agency in the preparation and presentation in defense of the appeal and appears in the agency’s behalf at hearings or other proceedings before the Merit Systems Protection Board.  All communications from the Board and the other parties to the appeal will be directed to the agency representative.  Therefore, the agency should assure that mail directed to the address stated below will be received promptly by the agency representative.




The individual named below is hereby designated to represent the agency in connection with the appeal identified below pending before the Merit Systems Protection Board and to receive all information concerning this appeal from the Board and the other parties to the appeal.  This designation may be canceled by the agency.  The agency must notify the Board and the other parties in writing of any change.





Designated Agency Representative:
Captain «Jag»


Telephone Number:
(804) 765-1533



Fax Number:
(804) 765-1668



Address:
c/o Civilian Personnel Advisory Center




461 1st Street




Fort Lee VA 23801-1507


Civilian Personnel Officer
«DateMailed»

Signature of Authorizing Official
Title
Date

THIS FORM MUST BE PRINTED OR TYPED, SIGNED, AND RETURNED TO THIS OFFICE.  A COPY MUST BE SERVED ON THE APPELLANT AND HIS/HER REPRESENTATIVE, IF ANY.
