DEPARTMENT OF THE ARMY

OFFICE OF THE ASSISTANT SECRETARY

MANPOWER AND RESERVE AFFAIRS

SOUTHEAST CIVILIAN PERSONNEL OPERATIONS CENTER

MELOY HALL, BUILDING 6

FORT BENNING, GEORGIA  31905

INTERNAL RECRUITMENT NOTICE NUMBER (IRN): AR-00-110   

OPENING DATE:  28 April 2000


           CLOSING DATE:  12 May 2000

POSITION TITLE/SERIES/GRADE:  SECURITY SPECIALIST, GS-0080-12

SALARY:  $50,139  -  $65,179 PER ANNUM

DUTY LOCATION:  HQ, TRADOC, DCSINT, Security Directorate, Fort Monroe, Virginia 

A.   AREA OF CONSIDERATION:  Applications will be accepted from all interested and available candidates.  

B. SPECIAL NOTE(S):  (1) THIS IS A CIPMS EXCEPTED SERVICE POSITION.  (2) Permanent Change of Station (PCS) expenses will not be authorized. 

C.   CONDITION(S) OF EMPLOYMENT:  (1)  Incumbent must be eligible for, receive, and retain a Top Secret/Single Scope Background Investigation (TS/SBI).  In the absence of a current SSBI, a request will be initiated upon hiring.  Must be eligible for access to Compartmented Information (SCI) upon completion of SSBI.   (2) Direct Deposit/Electronic Funds transfer (DD/EFT) is the standard method of salary payment for DoD Civilians and you will be required to elect DD/EFT if you are selected under this announcement.  A waiver may be requested to alleviate financial hardship.  

D.  DUTIES:  Provides interpretive advice and policy guidance as the subject matter expert on Executive Orders (EO), Department of Defense (DOD) and Department of Army (DA) directives to the Commanding General (CG), U.S. Army Training and Doctrine Command (TRADOC); Deputy Chief of Staff for Intelligence (DCSINT), TRADOC; and major subordinate commands (MSC) with respect to information security (INFOSEC), NATO information, Freedom of Information Act (FOIA), and Privacy Act matters.  Develops, manages, directs, implements, and oversees the INFOSEC, FOIA, and Privacy Act programs for HQ, TRADOC staff, TRADOC MSC’s consisting of five MSC’s and 15 TRADOC installations. Manages, supervises, schedules, and conducts command security inspections and advice/assistance visits to TRADOC MSC’s to determine level of compliance with INFOSEC, industrial security, FOIA, Privacy Act, NATO information, and foreign disclosure programs, standards, and requirements. Prepares formal reports to inspected units/directorates to include findings, recommendations, and overall assessment of the inspected MSC/directorate.  

E.   MINIMUM QUALIFICATION REQUIREMENTS: The following summarizes the qualification standard for 

this position found in the operating manual, which is published by the Office of Personnel Management.  You may review this operating manual in its entirety by visiting your local Civilian Personnel Advisory Center (CPAC).

SPECIALIZED EXPERIENCE:  Applicants must possess one year of directly related specialized experience.  Specialized experience is experience that equipped the applicant with the particular knowledge, skills, and abilities to perform successfully the duties of the position, and that is typically in or related to the work of the position to be filled.  To be creditable, specialized experience may include previous military experience, experience gained in the private sector or in another government agency as long as it was at a level at least equivalent to the next lower grade in the series.  Experience as a building guard, prison guard, night watchman, insurance damage claim investigator, credit or collection agency investigator, social worker, parole or probation officer is non-qualifying.  Qualifying specialized experience might include: (1) researching/implementing intelligence/security programs or procedures; (2) developing special intelligence/security studies or reports; or (3) overseeing/evaluating intelligence/security program areas. 

F. HOW TO APPLY: Complete the attached Merit Promotion Application. It is the applicant’s 

responsibility to ensure the entire application is completed.  Applications may be typed or printed clearly in dark ink.  You may attach a maximum two-page resume (optional). The first two pages of the resume, OF-612, SF-172, or DA 2302- -or similar document will be sent to the selecting official.  The only applicants from whom additional attachments will be accepted are those who are in grade retention or requesting consideration under ICTAP.  VEOAs and VRAs must submit DD Form 214, SF-15, and other appropriate documents if requesting preference.  Applications with insufficient information to determine qualifications may not be considered.  Applicants not serviced by the Fort Monroe CPAC must submit a copy of an SF50 (Notification of Personnel Action) or other personnel action that reflects their Civil Service status or appointment eligibility.  Applications mailed at government expense will not be accepted.

NOTE:  Application forms and information may be downloaded or printed from ARMY Civilian Personnel on Line (CPOL) at cpol.army.mil. 

AT THIS TIME, THE SECPOC DOES NOT ACCEPT RESUMES BY ELECTONIC MAIL, INCLUDING FACSIMILE (FAX) SUBMISSIONS.  PLEASE FOLLOW THE INSTRUCTION SHOWN IN THE HOW TO APPLY AND WHERE TO APPLY SECTIONS OF THIS ANNOUNCEMENT.

G.  WHERE TO APPLY:  Applications must be received no later than the closing date shown on this Internal Recruitment Notice.   It is your responsibility to assure applications are submitted in a timely manner to meet the deadline.  Applications should be sent to one of the following addresses:

HEADQUARTERS FORT MONROE





CIVILIAN PERSONNEL ADVISORY CENTER


                                                                                

ATTN:  ATZG-CP

BLDG 82 ROOM 453




 

60 INGALLS ROAD           




       

FORT MONROE, VA 23651-1032                                                      

OR

SECPOC

ATTN:  IRN# AR-00-110
MELOY HALL, BUILDING 6,

SSD, TEAM 5, ROOM 124

FORT BENNING, GA  31905

H.  GENERAL INFORMATION:

"The Department of the Army is an Equal Opportunity Employer.  Applicants will receive appropriate consideration without regard to non-merit factors such as race, color, religion, sex, national origin, marital status, sexual orientation except where specifically authorized by law, age, policies or disability which do not relate to successful performance of the duties of this position.  Otherwise qualified applicants with disabilities who need reasonable accommodation may notify the agency Point of Contact on this announcement of their

need."  

MERIT PROMOTION APPLICATION

POSITION TITLE, SERIES, GRADE:   SECURITY SPECIALIST, GS-0080-12



            

               

                                             (EXCEPTED SERVICE/CIPMS POSITION)

Internal Recruitment Number:  AR-00-110 

Applicant’s Name

(Print)_______________________________________________  SSN_______________________________

Current

Position Title___________________________________________ Pay Plan/Series/Grade:________________

Mailing Address                                                                    

(Print)___________________________________________________________________________________

Work #_____________________________________Home #_______________________________________

PRIVACY ACT STATEMENT:  We request your SSN and mailing address under the authority of Executive Order 9397 in order to keep your records straight and allow use of automated referral and applicant notification systems.  As allowed by law or Presidential directive, we use your SSN to seek information about you from previous employers, supervisors, and to verify against your Official Personnel Folder (OPF), etc.  We use your mailing address to send you notification of status of your MPA submissions.  If you do not provide your SSN, we cannot process this Merit Promotion Application.

HOW TO APPLY: Complete the attached Merit Promotion Application. It is the applicant’s 

responsibility to ensure the entire application is completed.  Applications may be typed or printed clearly in dark ink.  You may attach a maximum two-page resume (optional). The first two pages of the resume, OF-612, SF-172, or DA 2302- or similar document will be sent to the selecting official.  The only applicants from whom additional attachments will be accepted are those who are in grade retention or requesting consideration under ICTAP.  VEOAs and VRAs  must submit DD Form 214, SF-15, and other appropriate documents if requesting preference.  Applications with insufficient information to determine qualifications may not be considered.  Applicants not serviced by the Fort Monroe CPAC must submit a copy of an SF50 (Notification of Personnel Action) or other personnel action that reflects their Civil Service status or appointment eligibility.  Applications mailed at government expense will not be accepted.

If you are selected for this position, the responses you provide on the Merit Promotion Application will be verified.  Such verification will be accomplished before a supervisor’s selection is committed.  Responses that are not substantiated will not be given credit.  Any attempt to exaggerate/conceal/falsify your experience/ education/awards/training can result in your removal from Federal Service or other disciplinary action.  If your resume or application does not provide all the information requested on this form and in the Internal Recruitment Notice, you may lose consideration for a job.

WHERE TO APPLY:  Applications must be received no later than the closing date shown on this Internal Recruitment Notice.   It is your responsibility to assure applications are submitted in a timely  manner to meet the deadline.  Applications should be sent to one of the following addresses:

HEADQUARTERS FORT MONROE





CIVILIAN PERSONNEL ADVISORY CENTER


                                                                                

ATTN:  ATZG-CP

BLDG 82 ROOM 453




 

60 INGALLS ROAD           




       

FORT MONROE, VA 23651-1032                                                      

OR

SECPOC

ATTN:  IRN# AR-00-110

MELOY HALL, BUILDING 6, 

SSD, BRANCH 5 ROOM 124

FORT BENNING, GA  31905

PART I.  SELF-RATING.  Part I must be completed by each applicant.  For each Task in Part 1B, circle the level description from the list below that best describes your experience, education and/or training.  For each question in Part 1C, fill in the requested information.

A.     SELECTIVE PLACEMENT FACTOR(S) FOR GS POSITIONS OR SCREEN-OUT ELEMENTS FOR FWS POSITIONS:  None

B.     DESCRIPTION OF EXPERIENCE, EDUCATION, AND/OR TRAINING LEVELS:

        0 -   I have not had experience, education and/or training in performing this task.

        1 -   I have had education or training in performing this task, but have not yet performed it 

 on the job.

        2 -   I have performed this task on the job.  My work on this task was monitored closely by 

 a supervisor or senior employee to ensure compliance with prior procedures.

        3 -   I have performed this task as a regular part of a job.  I have performed it independently 

 and normally without review by a supervisor or senior employee.

        4 -   I am considered an expert in performing this task.  I have supervised performance of 

 this task or am normally the person who is consulted by other workers to assist them in 

 doing this task because of my expertise.

LEVELS:          TASKS: 

0 1 2 3 4      1.  
Possess in-depth knowledge of Executive Orders (EO), Department of Defense (DoD) and DA 

                              regulations affecting an information security program. 

0 1 2 3 4      2.
Applies knowledge of EO, DoD and DA regulations affecting personnel security, industrial security, an foreign disclosure.

0 1 2 3 4      3.
Interpret and adapt regulations to establish policies, guidelines, and procedures for use by a major 

                              Army Command (MACOM) and subordinate commands. 

0 1 2 3 4      4.
Communicate effectively orally. 

0 1 2 3 4      5.  
Communicate effectively in writing.  

C.  PERFORMANCE APPRAISAL RATING AND AWARD:

1.   My last official performance appraisal rating is dated ______________________and the rating level was ____________________________.

2.  I have also received awards which further substantiate the level ratings I circled.  Awards and dates received are as follows:

____________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

PART II.  SELF-CERTIFICATION OF QUALIFICATIONS  MUST BE COMPLETED BY EACH APPLICANT.  Please review the  Minimum Qualification Requirements/Time in Grade Requirements in the IRN before responding in the following sections:

PART II.  SELF-CERTIFICATION OF QUALIFICATIONS MUST BE COMPLETED BY EACH APPLICANT:  Please review the Minimum Qualification Requirements/Time in Grade Requirements in the IRN before responding in the following sections:

A.       MINIMUM QUALIFICATION REQUIREMENTS:

I meet minimum qualification requirements described in the IRN based on experience.  YES____ NO____

I meet minimum qualification requirements described in the IRN based on education.  YES____ NO ____
I meet minimum qualification requirements described in the IRN based on a combination of experience and education.  YES____NO____

B.      OTHER:

  1.   I have attached a maximum two-page resume.   YES ______      NO _______

2.   The following section(s) describes my specialized experience and/or education related to this position.  I understand that this information may be used to determine if I meet basic qualification requirements and will be provided to the selecting official for candidates who are to be referred.  I further understand that  if I am tentatively selected for this position, this experience and/or education may be subject to verification.

FROM/TO    POSITION SERIES/TITLE, GRADE, LOCATION                             SUPV’S NAME/PHONE NO.

________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________

3.   RELATED EDUCATION ABOVE HIGH SCHOOL LEVEL (PLEASE IDENTIFY UNDERGRADUATE STUDY SEPARATELY). Information provided below must be documented on a transcript and attached to your application if applicable.

Credit Hours Completed______________(Semester/Quarter- Please circle)

Degree(s) Received__________________ Yr Rec’d________ Major_________________

Name of School________________________________ Location____________________

RELATED TRAINING AND DATE COMPLETED:

_______________________________________________________________________

_______________________________________________________________________

PART III.  APPOINTMENT ELIGIBILITY:  (Place X in appropriate block):

____INTERESTED  AND AVAILABLE CANDIDATE 

I certify that the information I provided on this Merit Promotion Application is true and correct to the best of my knowledge and belief.  I further understand that if my  Merit Promotion Application contains insufficient information to determine qualifications it may not receive consideration. There are no other attachments included with this application except for the (optional ) two page resume or those cited in the  HOW TO APPLY section of this Merit Promotion Application.

APPLICANT’S SIGNATURE_________________________________DATE:___________________

********THIS FORM MAY NOT  BE ALTERED BY THE APPLICANT.********

FOR SECPOC USE ONLY                              

CURSORY REVIEW:

NUMBER OF TASKS:  _______   TOTAL NUMBER OF TASKS 3 POINTS OR HIGHER_____________

MINIMUM ELIGIBILITY REQUIREMENTS MET:  YES/NO

PSS____________________________DATE__________

QUALS/ELIGBILITY VERIFICATION:    YES/NO/NOT APPLICABLE

PSS____________________________DATE__________

4
6

