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SOUTHEAST CIVILIAN PERSONNEL OPERATIONS CENTER

RECRUITING BULLETIN


ATTORNEY-ADVISOR (GENERAL), GS-0905-13 

 SALARY: $61,749 - $80,279 PER ANNUM

DUTY LOCATION:  US ARMY ROTC CADET COMMAND, OFC OF THE CG, 

INSTALLATION: FORT MONROE, VIRGINIA

TYPE OF APPOINTMENT: EXCEPTED SERVICE

ANNOUNCEMENT NUMBER: AR-02-0001X

OPENING DATE: 11 October 2001

CLOSING DATE: 09 November 2001

NOTE:  This position is in the Excepted Service without limitation and may not be filled by competitive appointment.  Service in the position is fully creditable toward civil service retirement.  Selected applicant who is in the Competitive Service will be taken out of the Competitive Service when he/she occupies this position.  He or she will, however, remain eligible for reinstatement in the competitive service.

NOTE:  At this time, the SECPOC DOES NOT ACCEPT resumes by Electronic Mail.  Please follow the instructions shown in the WHERE AND HOW TO APPLY section of this announcement.

NOTE:  PERMANENT CHANGE OF STATION (PCS) EXPENSES WILL NOT BE PAID.

MAJOR DUTIES: Is principal Attorney-Advisor within the Office of the Command Judge Advocate (CJA) of US Army Cadet Command (USACC) to consider legal aspects of command actions, to research developments in law and legal actions and to provide legal actions, to research developments in law and legal actions and to provide legal documentation’s, legal opinions and advice, recommendations, and decisions on matters having legal implications.  Subject matter areas relate to matters requiring decisions, actions, and/or recommendations from the CJA, in the administration of military criminal justice, administrative law, legal assistance, claims, procurement, and other legal matters.
Reviews for legal sufficiency papers prepared within the office for issuance by the CJA. This review includes overall content, format, response to problem presented, and the adequacy of the recommended solution where indicated.  Serves as principal legal advisor and consultant within the Office of the CJA, on unusual and complex legal matters.  Develops necessary management controls to insure quality performance in office operations and to improve legal services. Serves as CJA’s representative in command and staff conference as required, and maintains liaison and coordinates legal matters with judge advocate offices at subordinate commands, civil authorities, attorneys in private practice, and other governmental agencies (including HEW, VA, office of the US Attorney, and state Attorney General.). Prepares technical instruction to JAGC personnel both on active duty and inactive duty training and briefs officers and visitors as required.  Maintains liaison with local bar groups. 


DESCRIPTION OF THE COMMUNITY: Fort Monroe is located at the tip of the Virginia Peninsula.  Because of its proximity to Washington, D.C., Langley Air Force Base and Norfolk Naval Base, Fort Monroe will continue to play an important role in our nation's defense.  Also, we enjoy warm and lasting friendships with the surrounding communities of Newport News, Hampton and Phoebus.  Our communities are well known for their support of Fort Monroe and military families.  Additionally, this historic community has many great places to go, see and enjoy.  You are joining a community rich in history and natural beauty.  When construction of Fort Monroe was completed in 1834, it was referred to as the "Gibraltar of the Chesapeake" because of the strength of its fortifications.  Army training and Doctrine and combat development by the Training and Doctrine Command.

CONDITION(s) OF EMPLOYMENT: (1)  Must be able to obtain and maintain a Secret security clearance. (2)  Selectee is required to participate in the Department of Defense (DOD) electronic fund transfer program in accordance with DOD Comptroller policy dated 22 September 1992.

MINIMUM QUALIFICATIONS:  The following minimum qualification requirements must be met before applicants are eligible for further consideration.  These requirements are preliminary to rating and ranking against the specific job related criteria, which is the final step in identifying the best qualified group to be referred to the selecting official.

Education:  An applicant must have successfully completed a full course of study in a school of law accredited by the American Bar Association and have the first professional law degree (LL.B or JD).

Bar Membership:  An applicant must be a member in good standing of the bar of a state, territory of the United States, District of Columbia, or the Commonwealth of Puerto Rico.

Experience: At least two or more years of professional legal experience after admission to the Bar commensurate with the duties of the position.  A second professional law degree (i.e. LLM.) or graduation with a distinguished record (top 25% of class) from an accredited law school may be substituted for one year of professional legal experience.

REFERRAL AND SELECTION OF CANDIDATES:  A ranking panel will review the qualifications of each applicant who meets the minimum qualification requirements based on all information submitted.  A ranking panel will determine the degree to which each applicant meets the job related criteria specified below and will rank all applicants accordingly.  The best-qualified applicants will be referred to the selecting official.  The selecting official may waive the requirements for a panel where there are less than eleven minimally qualified candidates.  In such cases all of those that meet minimum qualifications may be referred to the selecting official.

RANKING CRITERIA:  Applicants should relate their experience, education, and training on an attached sheet of paper.  To receive proper credit, all experience referred to in addressing the ranking factors must be shown in the application.  

KNOWLEDGE, SKILLS AND ABILITIES:

GS-0905-13

KSA #1: ABILITY TO CONDUCT LEGAL RESEARCH AND WRITE LEGAL

   BRIEFS.                                   

KSA #2: KNOWLEDGE OF ADMINISTRATIVE LAW AND PROCEDURES.

KSA #3: KNOWLEDGE OF GOVERNMENT CONTRACT LAW AND PROCEDURES.

KSA #4: KNOWLEDGE OF MILITARY CRIMINAL JUSTICE.

KSA #5: KNOWLEDGE OF AUTOMATION SYSTEMS.

NOTE:  If you are a displaced Federal employee, see the special instructions for priority selection consideration.  Applicants desiring priority consideration under the Interagency Career Transition Assistance Program must be rated among the well-qualified group of candidates.  Well-qualified is demonstrated by a score of 80 or above.

Applications filed in response to this Recruiting Bulletin will be used to fill this specific vacancy only.  However, should additional vacancies occur within six months of the above closing date, the remaining eligible applications on file may be used for referral.  If a like position is opened under a different announcement source/program, you must follow the appropriate instructions specified from that source in order to be considered.

WHERE AND HOW TO APPLY:  

    SOUTHEAST CIVILIAN PERSONNEL OPERATIONS CENTER

         ATTN: (AR-02-0001X)

         CUSTOMER FOCUS DIVISION A-1

         FORT BENNING, GEORGIA 31905

All application materials must be received or post-marked on or before the closing date of this announcement.
Applicants may submit an Application for Federal Employment (SF-171), an Optional Application for Federal Employment (OF-612), a resume' or any other written format chosen provided that it contains all the required information.  Optional Form 510, Applying for a Federal Job, explains the choices available needed in order to receive consideration.

Incomplete applications may result in loss of consideration.

Privacy Act Statement.  Request your SSN under the authority of Executive Order 9397 in order to ensure accurate records of application for positions and to allow the use of automated referral and applicant notification system.

If the SSN is not provided, your application cannot be processed.

Additionally, APPLICANTS MUST SUBMIT THE FOLLOWING:

a. Provide a copy of Law school transcripts.  

b. Provide a copy of the Official certificate showing that the applicant is a member in good standing of the bar, together with a sworn (notarized) statement by the candidate that his/her fitness to practice law or conduct as an attorney has never been challenged in any jurisdiction to the best of the applicant’s knowledge, or if either has been challenged, a sworn (notarized) statement concerning the facts and circumstances, together with any explanation the applicant may deem appropriate may be submitted.  As an alternative to the sworn notarized statement, a declaration under penalty of perjury may be submitted in the following format. I declare (or certify, verify, or state) under penalty of perjury under the laws of the United States of America that the forgoing is true and correct. Executed on (date)_______________________________ (Signature of applicant________________________________  The statement and certificate must be dated within three months of the date the application is submitted;

c. On a volunteer bases provide examples of writing skills 

   as demonstrated by legal publications, briefs,   

   memorandums, or letters. These examples should total no 

   more than ten pages in length; extracts of selected 

   sections of larger documents are acceptable.

d. Copy of sponsor’s permanent change of station (PCS) 

  orders if applying for spouse preference.
The following documents/forms, if applicable, must accompany your application at time of submission:  

DD-214 Certificate of Release or Discharge from Active Duty, or other proof of eligibility (if claiming 5-point veteran preference).

DD-214, SF-15, and VA/Service Document (if claiming 10-point Veterans Preference).  Document certifying service-connected disability must be dated within the last (12) months.

College Transcripts.  When education is required for qualification determination, a copy of all applicable college transcripts is required.  In this regard, applications received without a copy of appropriate college transcripts will not be processed.

ALL CANDIDATES MUST BE CITIZENS OF THE UNITED STATES

The Department of the Army is an Equal Opportunity Employer.  Applicants will receive appropriate consideration without regard to non-merit factors such as race, color, religion, sex, national origin, marital status, sexual orientation except where specifically authorized by law, age, policies or disability which do not relate to successful performance of the duties of this position.  Otherwise qualified applicants with disabilities who need reasonable accommodation may notify the agency Point of Contact on this announcement of their

need."  

SPECIAL SELECTION PRIORITY CONSIDERATION PROVISIONS FOR SURPLUS OR DISPLACED FEDERAL EMPLOYEES
If you are a displaced Federal employee, you may be entitled to receive special priority selection under the ICTAP.  To receive this priority consideration you must:

1.  Be a displaced Federal employee.  You must submit a copy of the appropriate documentation such as a RIF separation notice, or a letter from OPM or your agency documenting your priority consideration status with your application package.  The following categories of candidates are considered displaced employees.

     A.  Current or former career or career-conditional 


(tenure group I or II) competitive service employees 


who:

         1.  Received a specific RIF separation notice; or

2.  Separated because of a compensable injury, whose compensation has been terminated, and whose former agency certifies that it is unable to place; or

3.  Retired with a disability and whose disability 

annuity has been or is being terminated; or

4.  Upon receipt of a RIF separation notice retired on the effective date of the RIF and submits a Standard Form 50 that indicates Retirement in Lieu of RIF; or

         5.  Retired under the discontinued service 


    retirement option; or

6.  Was separated because he/she declined a transfer of function or directed reassignment to another commuting area.

OR
 B.  Former Military Reserve or National Guard 

 Technicians who are receiving a special Office of

 Personnel Management  (OPM) disability retirement 

 annuity under section 8337(h) or 8456 of  Title 5 

 United States Code.

2.  Be applying for a position at or below the grade level of the position from which you have been separated.  The position must not have a greater promotion potential than the position from which you were separated.

3.  Have a current (or last) performance rating of record of at least fully successful or equivalent.  This must be submitted with your application package.  (This requirement does not apply to candidates who are eligible due to compensable injury or disability retirement.)

4.  Occupy or be displaced from a position in the same local commuting area of the position for which you are requesting priority consideration.

5.  File your application by the vacancy announcement closing date and meet all the application criteria (e.g., submit all required documentation, etc.).

6.  Be rated well-qualified for the position.
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