BASIS OF RATING:  Candidate’s resume will be evaluated and

screened against the skills needed to perform the duties of

this position as described in this vacancy announcement.

Candidates will also be screened against basic qualifications requirements of the Office of Personnel Management.
HOW TO APPLY:  This position will be filled from the Army centralized resume database using an automated recruitment and referral system. Your resume must be on file with the Army centralized resume database.  If you have a resume on file with the Army centralized resume database, you may apply by taking advantage of our quick self-nomination process.  If you do not have a resume on file with the Army centralized resume database, you must submit one along with the self-nomination.  Both documents must be received in the resume database by the closing date of the announcement unless specifically stated in the instructions contained in this vacancy announcement.


RESUME:  If you do not have a resume on file with the Army centralized resume database, you must submit one.  It is strongly suggested that you use the Army Resume Builder.  The Army Resume Builder can be found on the internet at http://www.cpol.army.mil, click on Employment, click on Army's Resume Builder. The Army Resume Builder is used to create and store your resume. You do this by selecting “Save Resume to Database”.  In order to receive consideration for vacancies, you must submit your resume to the Centralized Resume database by selecting the “Central” and “Submit” buttons from the Email Existing Resume screen. Your resume will automatically flow into the Centralized Resume database.

We prefer that you use our resume builder to create and submit your resume electronically.  However, if you do not desire to use the Army Resume Builder, you may submit your resume to our Central Processing Center using other means.  Please follow the instructions in our job application kit at http://cpol.army.mil/employ/jobkit to create your resume and assure that all of the required information is provided. 

NOTE:  Unless specifically stated in the vacancy announcement, do not submit documentation supporting your status/eligibility when submitting a resume. 
 

SELF NOMINATION: You may self-nominate at any time during an open period of a vacancy announcement. In addition to having a resume on file, it is strongly recommended that you submit your self-nomination by using the self-nomination button found at the bottom of this announcement.  By completing the form and clicking the “Submit” button you will create and send a self-nomination directly to the Centralized Resume database.

If you wish to submit your self-nomination another way, scroll to the end of the vacancy announcement and click on the Job Kit button for instruction. The Job Kit can also be found on the Internet at http://cpol.army.mil/employ/jobkit

SPECIAL PRIORITY CONSIDERATION UNDER THE INTERAGENCY CAREER TRANSITION ASSISTANCE PLAN (ICTAP):  Federal employees seeking ICTAP eligibility must meet the requirements of 5 CFR 330.704 for ICTAP and must be rated well qualified.  To be well qualified, applicants must meet basic qualifications and their resume must match a sufficient number of the skills identified by the selecting official.  Please identify ICTAP eligible as an appointment eligibility on the supplemental data. Those claiming ICTAP eligibility will be required to submit a copy of the agency notice, a copy of their most recent Performance Rating and a copy of their most recent SF-50 noting current position, grade level, and duty location upon request.
APPLICANT NOTIFICATION SYSTEM WEB-ENABLED RESPONSE (ANSWER):  To check the status of your resume and self-nominations you may go to http://www.cpol.army.mil, click on Employment, click on Answer.

