The Department of the Army -- Job Opportunity Announcement

Job No.:  S02AR0091685CT10

Opening Date: June 17, 2002 

Closing Date: June 24, 2002 

Position Title (Pay Plan-Series): Human Resources Specialist  (GS-0201)

Grade: 12

Full Performance Grade: 12

Comments: 

You may view the status of your self nomination and/or resume by checking

our "ROAR" - Resumix On-line Applicant Response system.  Go to the Internet

address: http://cpolrhp.belvoir.army.mil/scr, click on "Tools" and then

"ROAR."

If you are a first time user, you will need to establish a user ID and

password.  Please note that the user ID and password may be different than

the one established in Armys Resumes Builder.

Self-nomination updates are not made until after the closing date of the

announcement.

Applicants may obtain status of this recruitment action 24 hours a day

through access to the Fort Monroe Home Page -

http://www-tradoc.army.mil/cpac.  Click on Vacancies - Status.

THIS IS AN ENCUMBERED POSITION.

Number of vacancies to be filled by this announcement is one. 

Salary: $54,275 - $70,555 Per Annum 

Region: South Central 

Organization: HQ Fort Monroe

Civilian Personnel Advisory Center

Fort Monroe, VA

Duty Station: Fort Monroe, Virginia 

Area of Consideration: Department of the Army career and career-conditional

employees serviced by Fort Monroe CPAC. 

Duties: Serves as a senior Civilian Personnel Advisory Center (CPAC) Human

Resources Advisor for assigned organizations. Provides difficult management

advisory services for highly complex and unstable organizations involving a

wide variety of position and personnel actions which are often sensitive and

extremely difficult in nature. Independently resolves difficult

issues/problems requiring consideration of the total personnel management

program. Applies a comprehensive knowledge of position classification,

management employee relations, labor relations, recruitment and placement,

and human resource development to advise and assist management in

accomplishing their personnel management responsibilities. Supported

organizations typically include extremely complex position and

organizational structures with closely aligned responsibilities. There are a

substantial number of complex positions involving research and development,

high level managerial, and jobs affected by new or emerging technology. MER

program issues typically involve organizations where difficult situations

and environmental conditions present significant problems in identifying the

nature and scope of personnel issues. Labor relations are complicated by

union/management relationships where unions typically assume adversarial

roles, surface substantive/controversial issues affecting large numbers of

employees, frequently involve issues with potentially serious impact on

mission and budge, and often involve issues with inter-related sub problems

within the breadth and, complexity described above, performs the following

assignments. Provides position management and classification support to

assigned organizations. Exercises delegated classification authority to

develop and evaluate or certify job descriptions for all position actions

including a significant amount of highly complex positions. Applies

classification standards and supplemental guidance to determine title,

series and grade. For activities participating in Managing Civilians to

Budget, assists managers/supervisors with delegated authority for

classification by providing advisory classification on title, series, and

grade. Ensures that all necessary technical work is completed prior to

processing personnel actions to the Civilian Personnel Operations Center

(CPOC) for implementation. Provides advice and assistance with

classification appeal procedures; assures that appeal packages comply with

DOD/OPM requirements. Assists management with planning and implementing

eorganizations which frequently involve major mission changes or sweeping

realignment of positions and personnel. Provides advice on

organization/position structures, possible classification changes, position

or employee impact and related actions to assure regulatory compliance prior

to implementing new structures. Completes classification and position

management surveys as needed to implement reorganizations, apply new

standards or complete other position or organization changes. Provides

advisory services on recruitment and placement actions. Advises management

on recruitment strategies, sources and special programs, which emphasize

affirmative action in staffing positions. Makes suggestions and offers

advice concerning the best-qualified candidates in keeping with DA staffing

goals and programs. Assists management in the development of crediting plans

to determine knowledge, skills, abilities and other characteristics

necessary for the recruitment and placement of well-qualified candidates in

internal or external competitive staffing actions. Assists in developing

short and long range staffing plans to forecast civilian personnel mission

requirements, assess employee turnover patterns, review past recruitment

practices, technological changes and local labor market conditions, and

provide advice to managers on future staffing strategies. Provides

management-employee relations support to assigned organizations. 

Qualification Requirements: Due to the length of the Operating Manual of

Qualification Standards for General Schedule Positions, it cannot be printed

in its entirety. The following summarizes the qualification standard for

this position found in the Operating Manual, which is published by the

Office of Personnel Management. You may review this operating manual in its

entirety at http://www.opm.gov/qualifications/index.htm or by visiting your

local Civilian Personnel Advisory Center (CPAC).

Applicants must have at least one year of specialized experience equivalent

to the GS-11 level. Specialized experience is experience that equipped the

applicant with the particular knowledge, skills, and abilities to perform

successfully the duties of the position.

TIME-IN-GRADE: Generally an employee must have completed a minimum of 52

weeks in a position at the GS-11 level. Non- appropriated fund service,

non-General Schedule service or combinations of other certain creditable

service may be used to satisfy time-in-grade requirements, when appropriate.

Each case will be judged on its own merit.

Selective Placement Factors/Knowledge Skills and Abilities (KSA's): NONE. 

Standard/Other Requirements/ Instructions on How to Apply: 

 1.  Failure to provide all of the required information as stated in the

announcement may result in an ineligible rating or may affect the overall

rating.  

 2. This position is designated  noncritical sensitive, as defined in DoD

5200.2-R, therefore, requires that a personnel security investigation be

adjudicated for security eligibility on a preappointment basis. This

requirement may take up to 90 days or longer to process. 

3. Temporary Duty (TDY) is required. 

4. Permanent change of station (PCS) funds  will not  be authorized. 

5. Selection for this position is contingent upon proof of U.S. citizenship.

6. Direct Deposit is  REQUIRED : As a condition of employment, candidates

appointed, competitively promoted or reassigned are required to enroll and

participate in Direct Deposit/Electronic Funds Transfer within 60 days

following the effective date of that action. 

7. Application/Resume deadline: Application/Resume must be  received  by the

Closing Date of the Vacancy Announcement. 

8. Candidates must meet Time-in-grade requirements (if applicable). 

9. THIS POSITION WILL BE FILLED USING RESUMIX PROCEDURES.

Where to Apply:  Applicants must have both a Resume and a Self Nomination on

file with the SE Resumix database.

Resumes and self-nominations must be received in the SE Resumix database by

the closing date of the announcement.

Resumes:  If you have a resume on file with the SE Resumix database, you

need only self-nominate in order to be considered.  You do not need to

resubmit your pre-positioned resume unless you have significant changes or

skills to add.  If you do not have a resume on file with the SE Resumix

database, you must submit a resume in one of the following ways:


a.  Army's Resume Builder (preferred method)

https://cpol.army.mil/rb/rb_entry.cgi is an on-line process for you to

complete a resume, any necessary supplemental information, and then forward

electronically to the recruiting CPOC.  Once you have built your resume, you

must click the South Central button which will send your resume to be

processed into the SE Resumix database.  The button on the Builder for

SouthEast has been removed.


b.  Resumes may be emailed to the South Central CPOC for inclusion

in the SE Resumix database.  Format and information required to submit an

email resume can be found online on our Job Kits available via CPOL

(http://www.cpol.army.mil). Once at CPOL, click on Regional Home Page, South

Central Region, Employment Information, then Job Kits. Your local Army CPAC

also has resume/application information.  Some restrictions on email

resumes:



(1)  The email address is:  resume@cpocscr.army.mil.



(2)  The subject of the email is Resume



(3)  The resume must be in the body of the email;

attachments will not be reviewed due to virus precautions.


c.  Resumes may be mailed to the South Central CPOC for inclusion in

the SE Resumix database.  Format and information required to submit a mail

resume can be found online in our Job Kits available via CPOL

(http://www.cpol.army.mil). Once at CPOL, click on Regional Home Page, South

Central Region, Employment Information, then Job Kits. Your local Army CPAC

also has resume/application information.



(1)  Mailing Address: South Central Civilian Personnel

Operations Center, Sparkman Complex, Bldg 5304, Room 4156, Customer Focus

Division B, ATTN: DAPE-CP-SC-B-R Resumix Team, Redstone Arsenal, AL. 35898



(2)  Faxed Resumes are NOT accepted.



(3)  Resumes/Self Nominations received in Government postage

paid envelopes will not be accepted.

Self Nominations

In addition to having a resume on file, you must submit a self-nomination.

You may self-nominate by:


a.  Using the self-nomination button found at the bottom of this

announcement (Preferred Method).  Completion of the form and clicking the

Submit button will create and send a self-nomination.


b.  Email a self-nomination.



(1)  Email address is selfnom@cpocscr.army.mil



(2)  Subject is selfnom (immediately followed by the

announcement number)


c.  Mail or fax a self-nomination:



(1)  Fax number is 256-955-9130/DSN: 645-9130



(2)  Mailing address is: South Central Civilian Personnel

Operations Center, Sparkman Complex, Bldg 5304, Room 4156, Customer Focus

Division B, ATTN: DAPE-CP-SC-B-R Resumix Team, Redstone Arsenal, AL. 35898

A self-nomination form may be obtained from your local Army CPAC or online

in our Job Kits located via the Army Civilian Personnel Online (CPOL) home

page (http://www.cpol.army.mil). Once at CPOL, click on Regional Pages,

South Central Region, Employment Information, then "Job Kits". 

You may self-nominate by also submitting the following information: Name,

Address, Social Security Number, Current Pay Plan, Series and Grade, Source

Code, Announcement Number, Pay Plan, Series and Grade of Vacancy, Duty

Location of the Vacancy, Closing Date of the Announcement, Lowest Acceptable

Grade Level, and your Work Phone Number.

Verification of Responses: The responses you provide may be verified against

information contained in your Official Personnel Records. When appropriate,

such verification will be accomplished before a supervisors selection is

committed.

SPOUSE PREFERENCE:  Placement or promotion to any position(s) covered by

this announcement is subject to restrictions by the Department of Defense

(DoD) Priority Placement Program (PPP) and any other mandatory placement

action.  In addition, Military Spouse Preference will be administered in

accordance with DoD PPP Operations Manual and DoD Instruction 1401.12.

Candidates who believe they are entitled to this preference must indicate

such with their self-nomination information.  Applicants must submit a copy

of the military member's permanent change of station orders if selected for

a position. 

If you need additional information concerning this position, please view the

status of this vacancy at the Fort Monroe webpage at:

http://cpolrhp.belvoir.army.mil/ser/.

If you would like to be considered, then you are required to submit all

necessary materials applicable to this vacancy announcement.

THE DEPARTMENT OF THE ARMY IS AN EQUAL OPPORTUNITY EMPLOYER. 

All qualified applicants will receive appropriate consideration

without regard to non-merit factors such as race, color, 

religion, sex, national origin, marital status except where 

specifically authorized by law, age, politics, disability, 

or sexual orientation which do not relate to successful 

performance of the duties of this position.  Reasonable 

accommodation to individuals with disabilities will be provided

upon request.

SELECTION FOR THIS POSITION IS SUBJECT TO RESTRICTIONS 

RESULTING FROM DEPARTMENT OF DEFENSE REFERRAL SYSTEM FOR 

DISPLACED EMPLOYEES.

Army Civilian Personnel Online (CPOL)

