The Department of the Army -- Job Opportunity Announcement

Job No.:  S02AR0094721AH10

Opening Date: June 13, 2002 

Closing Date: June 19, 2002 

Position Title (Pay Plan-Series): TRAINING TECHNICIAN  (GS-1702)

Grade: 07

Full Performance Grade: 07

Comments: SPECIAL NOTES: (1) Applicants may obtain status of this

recruitment action 24 hours a day through 

access to the Fort Monroe Home Page  http://www-tradoc.army.mil/cpac.  Click

on Vacancies - Status.  (2) Permanent Change of Station (PCS) expenses will

not be authorized. 

CONDITION(S) OF EMPLOYMENT:  Direct Deposit/Electronic Funds transfer

(DD/EFT) is the standard method of salary payment for DoD Civilians and you

will be required to elect DD/EFT if you are selected under this

announcement.  A waiver may be requested to alleviate financial hardship. 

Temporary Position Not to Exceed ONE YEAR.

Salary: $30,597-$39,779 PER ANNUM 

Region: South Central 

Organization: US Army ROTC Cadet Command, ROTC Cadet Cmd, Training Dir, Educ

Assessment Div/Sch of Cadet Cmd Div 

Duty Station: Fort Monroe, Virginia  

Area of Consideration: Applications will be accepted from all Career and

Career/Conditional employees serviced by Fort Monroe and Fort Eustis CPACs; 

NAF/AAFES Interchange Agreement eligibles: Currently serving on a NAFI or

AAFES position without time limitation or have been involuntarily separated

from such appointment without personal cause within the preceding year. Must

be or have been serving continuously for at least 1 year in a NAFI or AAFES

position. May be appointed only to permanent positions based on this

authority. | 

Transfer eligibles: current permanent, competitive non Army Federal

employee. | 

Reinstatement eligibles: Attained Career status on a permanent, competitive

Federal appointment; or Career-Conditional with reinstatement eligibility,

generally within 3 years of separation, exceptions 5 CFR 315.201(b)(3). | 

Veterans Readjustment Appointment (VRA) eligibles: Served for a period of

more than 180 days active duty, all or part of which occurred after August

4, 1964, and have other than a dishonorable discharge. 

  -- If you served on active duty between 8/5/64 and 5/7/75, your

eligibility expires either 10 years after the date of your last separation

from active duty or until 12/31/95, whichever is later. 

   -- If you first entered active duty after 5/7/75, your eligibility

expires either 10 years after the date of your last separation from active

duty, or until 12/31/99, whichever is later. 

Duties: Serves as a Training Technician with the responsibility of

monitoring class schedules and managing distribution and fill for training

seats for ROTC college/university cadre for an average of six SOCC resident

and Distance Learning courses to ensure compliance with training

requirements identified in the Cadet Command Cadre Regulation 145-3, Chapter

5 and related training pamphlet. The position requires an in-depth knowledge

of the Army training programming and class scheduling procedures, course

structure and progression, Quota Management System (QMS), Training

Requirements Arbitration Process (TRAP), and the Army Training Requirements

and Resources System (ATRRS) database. Must be thoroughly familiar with the

assigned school courses, purpose, scope, special prerequisites, training

paths, administrative requirements, training locations, and all appropriate

coordination points of contact to include the training installation, user

agencies, and coordinating staff elemen!

ts within Cadet Command. Responsible for accurate allocation and timely

release of the training seats in the Cadet Command/SOCC automated data

system. Ensures that quota allocation exceptions are identified and entered

into automated data system within the required time frames and communicated

to the Regions. Responsible for a timely and accurate review of assigned

school published class schedules to ensure compliance with established Cadet

Command policy, that appropriate course length is encompassed, classes are

schedules at optimum class size, and sufficient number of classes are

scheduled to accommodate the training program. Coordinates, resolves, and

corrects all scheduling discrepancies. Exceptions to Cadet Command policy

are researched to determine validity prior to approval. Ensures that class

and quota allocation changes are timely and appropriately coordinated with

applicable user agencies to ensure no conflict exists in student

accommodation. 

Acts as the primary point of contact for designated schools with the SOCC in

all matters pertaining to course input changes, to include input

readjustments, cancellations, and fill rates. Monitors semiannual Total Army

Centralized Individual Training Solicitation (TACITS) and monthly Training

Requirements Arbitration Panel (TRAP) results to ensure timely appropriate

action is taken to satisfy identified training requirement increases or

decreases, Micro-manages class/course reservations to ensure maximum use of

available training seats. Retrieves from data base, reviews, and analyzes

course class fill rates talking timely and appropriate action to avoid late

class cancellations, scheduled input diversions, and the conduct of classes

below the minimum economical fill. Ensures all applicable agencies are

advised of changes by messages, electronic mail or other correspondence.

Coordinates and ensures that the assigned schools and user agencies comply

with QMS regulations, manuals!

, and policies. Represents the Directorate of Training at training

conferences and meetings dealing with the incumbent's school scheduling and

training requirement actions. Prepares routine correspondence, fact sheets,

statistical data, electronic and messages. Monitors class fill progress,

quota utilization performance, graduation, and attrition data. Compiles and

prepares narrative presentations and statistical reports that provide basis

for staff action officer projects and management decisions. 

Qualification Requirements: MINIMUM QUALIFICATION REQUIREMENTS: (1) The

following summarizes the qualification standard for this position found in

the operating manual, which is published by the Office of Personnel

Management.  You may review this operating manual in its entirety by

visiting your local Civilian Personnel Advisory Center (CPAC).  (2)To be

eligible for referral as Best Qualified, candidates must meet the minimum

qualification standards prescribed by OPM within 30 days of the closing date

of the vacancy announcement.  

SPECIALIZED EXPERIENCE: Applicants must possess 1 year of specialized

experience equivalent to at least the GS-05 grade level.  Specialized

experience is experience, which has equipped the applicant with the

particular knowledge, skills, and abilities to perform successfully the

duties of the position, and that is typically in or related to the work of

the position to be filled. 

TIME-IN-GRADE REQUIREMENT: Generally, an employee may be advanced to this

position if he/she served for at least 52 weeks in a position at or above

the GS-05 level.  Non-Appropriated fund service, non-General Schedule

service, or combination of certain other creditable service may be used to

satisfy time-in-grade requirements when appropriate.  Each case will be

judged on its own merit.

Selective Placement Factors/Knowledge Skills and Abilities (KSA's):  

Standard/Other Requirements/ Instructions on How to Apply: 

 1.  Failure to provide all of the required information as stated in the

announcement may result in an ineligible rating or may affect the overall

rating.  

2. GENERAL INFORMATION:  RESUMIX Recruitment notices are used to announce

vacancies at installation/activities serviced by the SC-CPOC, Redstone

Arsenal, AL. Notification of application status will be mailed to the

applicants home address by means of postcard. Please ensure that a home

address is included in the application package for this purpose. The RESUMIX

referral register is valid for 3 months from the closing date of the

announcement and may be used to fill like vacancies. The responses you

provide may be verified against information contained in your Official

Personnel Records. When appropriate, such verification will be accomplished

before supervisors selection is committed.

ROAR ACCESS:  You may view the status of your self nomination and/or resume

by checking our "ROAR" Resumix On-Line Applicant Response system.  Go to the

Internet address: http://cpol.army.mil, click on Regional Pages, and then

select "South Central."  Next, select "Tools" and then "ROAR." Please note

that self nomination updates are not made until after the closing date of

the announcement.

APPLICATION PROCEDURES:  The RESUMIX Referral System will be used to fill

this vacancy. Applicants currently registered in RESUMIX must only

self-nominate in order to be considered. You do not need to resubmit your

pre-positioned resume unless you have significant changes or skills to add.

You may self nominate by submitting the following information: Name,

Address, Social Security Number, Current Pay Plan, Series, Grade, Source

Code, Announcement Number, Pay Plan, Series, Grade of Vacancy, Duty Location

of the Vacancy, Closing Date of the Announcement, Lowest Acceptable Grade

Level, and your Work Phone Number.

A self-nomination form may be obtained from your local Army CPAC or online

in our Job Kits located via the Army Civilian Personnel Online (CPOL) home

page.  Once at CPOL, click on "Regional Pages, South Central Region,

Employment Information, then "Job Kits."

Where to Apply:  Applicants must have both a Resume and a Self Nomination on

file with the SE Resumix database.

Resumes and self-nominations must be received in the SE Resumix database by

the closing date of the announcement

Resumes:  If you have a resume on file with the SE Resumix database, you

need only self-nominate in order to be considered.  You do not need to

resubmit your pre-positioned resume unless you have significant changes or

skills to add.  If you do not have a resume on file with the SE Resumix

database region, you must submit a resume in one of the following ways:


a.  Army's Resume Builder (preferred method)

https://cpol.army.mil/rb/rb_entry.cgi is an on-line process for you to

complete a resume, any necessary supplemental information, and then forward

electronically to the recruiting CPOC.  Once you have built your resume, you

must click the South Central button which will send your resume to be

processed into the SE  Resumix database.  The button on the Builder for

SouthEast has been removed.


b.  Resumes may be emailed to the South Central CPOC for inclusion

in the SE Resumix database.  Format and information required to submit an

email resume can be found online in our Job Kits available via CPOL

(http://www.cpol.army.mil). Once at CPOL, click on Regional Home Page, South

Central Region, Employment Information, then Job Kits. Your local Army CPAC

also has resume/application information.  Some restrictions on email

resumes:



(1)  The email address is: se.resume@cpocscr.army.mil



(2)  The subject of the email is Resume



(3)  The resume must be in the body of the email;

attachments will not be reviewed due to virus precautions.


c.  Resumes may be mailed to the South Central CPOC for inclusion in

the SE Resumix database  Format and information required to submit a mail

resume can be found online in our Job Kits available via CPOL

(http://www.cpol.army.mil). Once at CPOL, click on Regional Home Page, South

Central Region, Employment Information, then Job Kits. Your local Army CPAC

also has resume/application information

(1)  Mailing Address:   South Central Civilian Personnel Operations Center,

Sparkman Complex, Bldg 5304, Room 4156, Customer Focus Division B, ATTN:

SAMR-CP-SC-B-R Resumix Team, Redstone Arsenal, Alabama 35898



(2)  Faxed Resumes are NOT accepted.

(3) Resumes/Self Nominations received in Government postage paid envelopes

will not be accepted.

Self Nominations:  In addition to having a resume on file,  you must submit

a self-nomination.  You may self-nominate by:


a.  Using the self-nomination button found at the bottom of this

announcement (Preferred Method).  Completion of the form and clicking the

Submit button will create and send a self-nomination.


b.  Email a self-nomination.



(1)  Email address is selfnom@cpocscr.army.mil



(2)  Subject is selfnom (immediately followed by the

announcement number)


c.  Mail or fax a self-nomination:



(1)  Fax number is 256-955-9130/DSN: 645-9130 



(2)  Mailing address is:   South Central Civilian Personnel

Operations Center,  Sparkman Complex, Bldg 5304, Room 4156, Customer Focus

Division B, ATTN: SAMR-CP-SC-B-R Resumix Team, Redstone Arsenal, Alabama

35898





**FAXED RESUMES ARE NOT ACCEPTED**

**EMAIL ATTACHMENTS ARE NOT ACCEPTED**

APPLICANTS NOT CURRENTLY IN RESUMIX ARE REMINDED THAT SUBMISSION OF A RESUME

PLUS A SEPARATE SELF-NOMINATION FORM (containing the information listed

above) IS REQUIRED TO RECEIVE CONSIDERATION FOR THIS VACANCY. 


** Resumes and Self-nominations must be received by the SC-CPOC by

the closing date of the vacancy announcement **

NOTE:  Resumes/Self Nominations received in Government postage paid

envelopes will not be accepted.

INTERAGENCY CAREER TRANSITION ASSISTANCE PROGRAM (ICTAP): If you are a

displaced Federal Civil Service employee (not from the Department of

Defense), you may be entitled to receive special priority selection under

the ICTAP.  Displaced employees include current or former employees who:

(1) Are in receipt of a Reduction-In-Force (RIF) separation notice; (2)

Separated because of a compensable disability, whose compensation has

terminated, and whose former agency certifies that it is unable to place;

(3) Retired with a disability and whose disability annuity is being

terminated; (4) Retired in lieu of RIF;  (5) Retired under discontinued

service retirement option; (6) Separated because he/she declined a transfer

of function or directed assignment to another commuting area.

ELIGIBILITY REQUIREMENTS FOR ICTAP: (1) You must occupy or be displaced from

a position in the same local commuting area as this position; (2) This

position must be at or below the grade level of the position from which you

are being or were separated; (3) This position must not have a greater

promotion potential than the position from which you are being or were

separated; (4) Your last performance rating must be at least fully

successful (This requirement does not apply to candidates eligible due to

compensable injury or disability retirement); (5) You must be rated well

qualified for this position.**

**Surplus or displaced Federal Civil Service employees must be rated well

qualified in order to be considered under the ICTAP programs.

 THE DEPARTMENT OF THE ARMY IS AN EQUAL OPPORTUNITY EMPLOYER

Applicants will receive appropriate consideration without regard to

non-merit factors such as race, color, religion, sex, national origin,

marital status, sexual orientation except where specifically authorized by

law, age, politics or disability which do not relate to successful

performance of the duties of this position. Otherwise qualified applicants

with disabilities who need reasonable accommodation may notify the agency

Point of Contact on this announcement of their need.

If you would like to be considered, then you are required to submit all

necessary materials applicable to this vacancy announcement.

If you would like to be considered, then you are required to submit all

necessary materials applicable to this vacancy announcement.

THE DEPARTMENT OF THE ARMY IS AN EQUAL OPPORTUNITY EMPLOYER. 

All qualified applicants will receive appropriate consideration

without regard to non-merit factors such as race, color, 

religion, sex, national origin, marital status except where 

specifically authorized by law, age, politics, disability, 

or sexual orientation which do not relate to successful 

performance of the duties of this position.  Reasonable 

accommodation to individuals with disabilities will be provided

upon request.

SELECTION FOR THIS POSITION IS SUBJECT TO RESTRICTIONS 

RESULTING FROM DEPARTMENT OF DEFENSE REFERRAL SYSTEM FOR 

DISPLACED EMPLOYEES.

Army Civilian Personnel Online (CPOL)

