	MDCPDS Systems User ID Request Worksheet

	PART I: A System Access Nomination and Authorization Request (SANAR) Form SFCP-PSM Form 2 must accompany this form.  The SANAR form must be completed, signed and received by the Civilian Personnel Operations Center Help Desk before a MDCPDS User Id can be issued.  The SANAR Form can be accessed from the SECPOC Web Page.



	I.  Personal Information

	Check One:     New User Request    FORMCHECKBOX 
        Change in Existing Acct   FORMCHECKBOX 
           Delete User   FORMCHECKBOX 


	Full Name (LAST, First MI)
	     

	Civilian Pay Plan & Grade or Military Rank
	     

	Social Security Number 
	     

	Organization/Office Symbol
	     

	DSN/Comm Phone Number
	     

	DSN/Comm Fax Number
	     

	Email Address
	     

	Servicing CPAC Name or enter CPOC Division
	     

	II.  Modern System User Build Information

	Organizational Component(s) for Record Access.  This is the PAS/UIC Code and Organization Component of the records the individual will need access to, i.e. EATCW0U4AA9P%.  
	                                                        

	
	                                                            

	
	

	
	

	
	

	
	

	
	                                                         

	III.  Requested Responsibility (Mark All That Apply)

	CPOC  (CPOC Only)
	 FORMCHECKBOX 

	NAF Manager
	 FORMCHECKBOX 


	Staffing (CPOC Only)
	 FORMCHECKBOX 

	NAF Pseudo Reports
	 FORMCHECKBOX 


	Processors (CPOC Only)
	 FORMCHECKBOX 

	NAF Personnelist
	 FORMCHECKBOX 


	Classification (CPOC Only)
	 FORMCHECKBOX 

	OTA Manager/Supv
	 FORMCHECKBOX 


	CPAC Personnel 
	 FORMCHECKBOX 

	OTA Personnelists
	 FORMCHECKBOX 


	Manager/ Supervisor
	 FORMCHECKBOX 

	OTA Administrator
	 FORMCHECKBOX 


	Resource Manager (Manpower)
	 FORMCHECKBOX 

	Resumix (Click on Drop Down Menu)
	 FORMDROPDOWN 


	Resource Manager (Budget)
	 FORMCHECKBOX 

	
	

	IV.  Requested Permissions (Mark All That Apply)

	RPA Initiator
	 FORMCHECKBOX 

	CSU Application
	 FORMCHECKBOX 


	RPA Requester
	 FORMCHECKBOX 

	SF50 Application
	 FORMCHECKBOX 


	RPA Authorizer
	 FORMCHECKBOX 

	Business Objects 
	 FORMCHECKBOX 


	Personnelist (CPOC/CPAC Use Only)
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 


	Approver (CPOC Use Only)
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 


	Reviewer
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 


	V.  RPA Group Inbox Access (List Group Inbox Names to Access)

	
	

	
	

	
	

	
	     

	FOR CPOC USE ONLY

	
	User Id
	Date Created

	MDCPDS User Id
	     
	

	Citrix User Id
	     
	

	CSU User Id
	     
	     

	SF50 App User Id
	
	

	Business Obj User Id
	
	

	User ID Created By
	     
	     

	This form contains Privacy Act Information.

Safeguard in accordance with the Privacy Act of 1974.


Attachment 1

