Time & Attendance Point of Contact

Date: ___________

____________________________________

Employee Name






____________________________________




Phone 

Fax

The employee listed is responsible for the time and attendance of:

____________________________________

Command

_____________________________________

__________

UIC








TAG

_____________________________________

Organization(s) for which T&A is processed (list orgs by org code e.g. 01, 01a, 01abc etc.)
Also serves as backup for: 
TAG: ____________________

Orgs: ____________________






__________________________






Supervisor

