MEMORANDUM OF RECORD                                      11-19-01

This is to record the telephone conversation between the undersigned and Ms Wilma Jean Hunter.  

1. Ms. Hunter called around 0900 hours, this date, to request a time to come in and review the supporting documents to her reduction to lower grade action. 

2. She arrived around 1100 hours and copied all of the information she needed.

3. Ms. Hunter called the undersigned from the Post EEO at approximately 2:00 p.m. on 11-19-01.  Mrs. Hunter had asked LTC Kevin Hawkins, the 2d line supervisor and the Deciding Official for her case, requesting an extension on the suspense date of her reply.  Within the body of the letter, she is allowed 10 days from the original date of 13 November 2001.  That would mean the response would be due the 23d of November – this would include the Thanksgiving holiday season.  LTC Hawkins agreed to move the suspense to 3 December 2001.  Mrs. Hunter wanted it later so that it would coincide with her EEO complaint and the arrival of her OCI Counselor.  LTC Hawkins explained to her that the EEO process and the proposed letter of Reduction in Grade involve different avenues.  LTC Hawkins had this confirmed by Mr. Barry Buchanan, CPAC Director.  Ms. Hunter called me to verify the accuracy of that information as she thought that LTC Hawkins had spoken with me.  She called me to see why I told LTC Hawkins that they were different and wanted to explain the process to me.  I told her that even though I didn’t speak to LTC Hawkins, I totally agreed with his assertion that these were 2 different avenues and that my boss, Mr. Buchanan spoke with LTC Hawkins.  Mrs. Hunter asked to speak with Mr. Buchanan to ensure he understood the information about her EEO case.

4. Mrs. Hunter stated that she took off this holiday week to work on her case.  I reminded her that she was allowed official time after receiving permission for Mr. Lewis (her first-line supervisor).  She stated that Mr. Lewis was piling her high with suspenses so that she wouldn’t have time to work on her case. She claims that Mr. Lewis says she had to have all her work done first.  I called Mr. Lewis and spoke about the above.  He said he had not piled on short suspenses or denied Ms Hunter official time.  In fact, he says, she has never requested official time to work on her case.  

5. Mrs. Hunter requested this holiday week off prior to Mr. Lewis serving her with the first letter, dated 13 November 2001.







KIT LINDFORS







Personnel Mgt Spec, CPAC, Ft Monroe

