TASK LIST - ALCOHOL AND DRUG CONTROL OFFICER, GS-101-12





	1.  Supervise a professional staff who are subject matter experts in the field of substance misuse.





	2.  Develop, implement and oversee program initiatives for community based prevention efforts.





	3.  Manage the Soldier Risk Reduction Program and Installation Prevention Team in accordance with installation command directives.





	4.  Provide professional consultative services to high ranking commanders, suggest specific interventive strategies to address high risk behaviors.





	5.  Interpret  higher headquarters guidance, and draft  local policy for the command group signature.





	6.  Monitor  the compliance of commanders in meeting drug testing quotas, interpret trends and provide  solutions when problems develop.





	7.  Serve as  installation subject matter expert on AR 600-85, advise commanders on regulatory requirements involving their soldiers.





	8.  Ensure  the Education Coordinator identifies, develops and implements appropriate education program to meet the needs of the Fort Riley community.





	9  Ensure the Installation Biochemical Testing Program operates within the regulatory perameters established by DA, for both the soldier population and civilian workforce.





	10.  Attend meetings as the expert in substance misuse, such the Fatality Review Board, Process Action Teams, Civilian Resource Conservation Program, Federal Employee Compensation Act Committee, et al.





	11.  Provide individual and team consultation and training services to other installations who are in the developmental phase implementing program initiatives that Fort Riley has established.





	12.  Serve as Installaltion wide Civilian Program Coordinator, and  advise management, union and employees in  dispute resolution.





	13.  Provide an initial assessment and subsequent referral for civilians who are experiencing psychiatric, substance misuse or social problems.





	14.  Provide training on Violence in the Workplace, Stress Management, Managing Change in the Work Environment, Impaired Providers and a host of other topics to the civilian workforce and management..





	15.  Conduct assessment of community based referral sources to ensure the appropriateness and quality of services provided to our beneficiary population.


	


	16.  Collaborate with other installations and surrounding community  activities that provide human services to work toward  comprehensive community-based prevention strategies.





	17.  Complete a comprehensive budget submission, which includes complex funding guidelines for three program areas.





