POSITION:	Computer Operator, GS-0332-06  (0332-06)





0  1  2  3  4	1.	Perform daily operations for minicomputer systems involving end-of 


		day processes, file transfer, tape creation, system backup, and 


		report distribution.


0  1  2  3  4	2.	Reset minicomputer system and perform power up/power down 


		procedures.


0  1  2  3  4	3.	Identify operational problems for minicomputer systems, request 


		maintenance and repair, and maintain problem logs for systems.


0  1  2  3  4	4.	Execute special one-time system processes such as system 


		change packages, SQL queries, and unscheduled print jobs.


0  1  2  3  4	5.	Maintain organized and documented multiple systems tape library.


0  1  2  3  4	6	Assist functional users with input/output problems and technical 


		problems..


0  1  2  3  4	7.	Perform data entry from handwritten transactions using a standard 


		keyboard.


0  1  2  3  4	8.	Familiar with personal computers and standard Windows-based 


		office applications.




















