POSITION:  Management Analyst, GS-0343-11  (0343-11)





0  1  2  3  4	1.	Analyze work load of organizations to determine manpower 


		requirements


0  1  2  3  4	2.	Analyze new functions to determine additional manpower.


0  1  2  3  4	3.	Consider budgetary constraints in recommending new manpower 


		or equipment.


0  1  2  3  4	4.	Recommend actions to accomplish mission requirements.


0  1  2  3  4	5.	Recommend alternatives when new resources are not available.


0  1  2  3  4	6.	Interpret data and recommend MOS and grades to accomplish 


		work load.


0  1  2  3  4	7.	Analyze equipment needs of an organization.


0  1  2  3  4	8.	Apply work measurement techniques in determining work load 


		distribution.


0  1  2  3  4	9.	Apply organizational analysis techniques and procedures to 				various studies.


0  1  2  3  4	10.	Perform multi-functional efficiency review.


0  1  2  3  4	11.	Design improvement study, determine parameters, data collection 


		processes, etc.


0  1  2  3  4	12.	Use group problem solving techniques to study and make 


		recommendations on specific actions.


0  1  2  3  4	13.	Determine that proper justification is present for manpower and 


		equipment requests.


0  1  2  3  4	14.	Compile information for briefings.


0  1  2  3  4	15.	Present briefings to managers and command groups.


0  1  2  3  4	16.	Make changes to TDA and CTA documents.


0  1  2  3  4	17.	Conduct training in manpower documentation procedures and 


		techniques.


0  1  2  3  4	18.	Write reports of findings and recommendations.


0  1  2  3  4	19.	Conduct fact gathering interviews.


0  1  2  3  4	20.	Study new directives and draft local operating procedures.


0  1  2  3  4	21.	Direct the work of others in studies, either as senior team member 


		or team leader.














