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0  1  2  3  4	1.	Make preliminary drawing, sketches, and preparation of 


		specifications for various service type contracts.


0  1  2  3  4	2.	Prepare plans and cost estimates for service contracts for 


		installation.


0  1  2  3  4	3.	Adapt, compile, and review plans and specifications for future 


		service contracts.


0  1  2  3  4	4.	Coordinate assigned phases of projects with engineers responsible 


		for related phases to ensure compatibility.


0  1  2  3  4	5.	Provide assistance to engineers on complex matters related to 


		contract development and/or administration.


0  1  2  3  4	6.	Conduct preliminary site investigations to obtain field data to be 


		used in contract development.


0  1  2  3  4	7.	Develop technical data regarding materials, sizes, dimensions, 


		quantities, and cost data to be incorporated into contract 


		documents.


0  1  2  3  4	8.	Assist in compiling a variety of statistical and technical data for 


		engineering analyses and reports.


0  1  2  3  4	9.	Operate a light duty vehicle to transport self and others to various 


		field sites.


0  1  2  3  4	10.	Serve as Contracting Officer's Representative (COR) for one or 


		more service contracts.


0  1  2  3  4	11.	Verify that contractors perform all requirements of contracts in 


		accordance with all contract terms and conditions.


0  1  2  3  4	12.	Perform and direct that inspections be performed to ensure 


		correction of contractor deficiencies.


0  1  2  3  4	13.	Report deficient contractor performance, delays, and problems to 


		the Contracting Officer for action.


0  1  2  3  4	14.	Maintain liaison and written communication with the contractors.


0  1  2  3  4	15.	Prepare and maintain various reports and records required by 


		regulations and the contracts.


0  1  2  3  4	16.	Coordinate site entry for contractor personnel into secured areas.


0  1  2  3  4	17.	Ensure that government furnished property is available when 


		required.


0  1  2  3  4	18.	Accept contract work for the government and process payment to 


		contractors accordingly.
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