POSITION:	LOSS & DAMAGE  CLAIMS EXAMINER,  GS-992-07  (0992-07)





0  1  2  3  4	1.	Reviews submitted claims for completeness of factual information 


		and supporting documents.


0  1  2  3  4	2.	Interprets laws and regulations to determine if losses or damages 


		are compensable.


0  1  2  3  4	3.	Adjudicates claims to determine amount payable and under what 


		statute(s).


0  1  2  3  4	4.	prepares settlement  agreements for settlement of tort claims.


0  1  2  3  4	5.	Acts on request for reconsideration of claims when new evidence is 


		presented.


0  1  2  3  4	6.	Approves claims as appropriate.


0  1  2  3  4	7.	Prepares correspondence to claimants, explaining reasoning for 


		decisions made.


0  1  2  3  4	8.	Reviews post-settlement actions on claims files to ensure final 


		disposition has been properly made.


0  1  2  3  4	9.	Uses computers to prepare correspondence, maintain databases 


		and electronically transfer data.


0  1  2  3  4	10.	Manages a three-million dollar budget


0  1  2  3  4	11.	Apportions funds between tort and personnel claims


0  1  2  3  4	12.	Conducts monthly office audits to ensure all accounting is proper.


0  1  2  3  4	13.	Coordinates with finance office to ensure accuracy and integrity of 


		payment and recovery funds.


0  1  2  3  4	14.	Communicates with higher headquarters and outside agencies as 


		necessary.


0  1  2  3  4	15.	Monitors all personnel claims adjudication for the office.


0  1  2  3  4	16.	Implements fiscal year-end guidance from U.S Army Claims 


		Service.














