	





REALTY SPECIALIST, GS-1170-05/07 (INHIRE TO GS-09)





LEVELS:		TASKS:





FOR GS-05/07





0  1  2  3  4  	1.	Assure compliance of real estate actions with numerous controls,


		(i.e., resource restrictions, real estate laws and practices and 


		several levels, regulations, etc.).


0  1  2  3  4	2.	Perform special projects or portions of larger projects.


0  1  2  3  4	3.	Use personal computer to perform complex record keeping of both 


		real property and facilities utilization functions.


0  1  2  3  4	4.	Prepares reports on a one-time or recurring basis.


0  1  2  3  4	5.	Uses and understands a wide range of regulatory compliance 


		requirements of the governing agencies and authorities associated 


		with real property.


0  1  2  3  4	6.	Develop contacts with engineers, managers, and operating 


		personnel.





FOR GS-09 





0  1  2  3  4	1.	Plans and executes real estate actions such as acquisition,


		transfer, exchange, land management, utilization, etc.	


0  1  2  3  4	2.	Assesses conflicting potential uses for real estate, and 


		recommends one or more solutions.


0  1  2  3  4	3.	Assures compliance of real estate actions with budget and funding 


		restrictions; real estate laws and realty practices at the federal, 


		state, and local level, etc.	


0  1  2  3  4	4.	Executes the development of new real property accounting 


		measures.	


0  1  2  3  4	5.	Coordinates capital improvement projects and new construction 


		plans; oversees progress and prepares documents necessary for 


		recording in real property records.


0  1  2  3  4	6.	Resolves facility utilization problems.


0  1  2  3  4	7.	Develops plans for required moves to include temporary renovation 


		during vacancy, time frames, and other contingencies.
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