HOUSING MANAGEMENT SPECIALIST, GS-1173-09





LEVELS:	        	TASKS:





0  1  2  3  4       1.  Represent the Housing Division at various meetings, briefing operational policies and procedures as needed.


0  1  2  3  4       2.  Write articles for publication and prepare newsletters and handouts for informational purposes.


0  1  2  3  4       3.  Coordinate construction and maintenance/repair projects with housing residents.


0  1  2  3  4       4.  Conduct a variety of surveys and special projects relating to housing management.


0  1  2  3  4       5.  Serve as alternate systems administrator for housing computer requirements.


0  1  2  3  4       6.  Review plans and specifications for construction and maintenance/repair projects.


0  1  2  3  4       7.  Plan logistical support for major construction projects which involve movement of occupants in and out of quarters while maintaining


			 a 98% utilization rate.


0  1  2  3  4       8.  Coordinate the testing and mitigation of various environmental issues.                             





