LIBRARIAN PART-TIME POSITION


CGSC





SUPPLEMENTAL QUALIFICATIONS STATEMENT (SQS)





TASKS:


0  1  2  3  4       1.  	Performs complete reference, research, and literature searching functions.


0  1  2  3  4       2.  	Uses a wide variety of difficult and complex materials to include items such as 	classified and unclassified, technical and scientific reports, manuscripts, periodicals, 	books, and commercial and government computer search services to answer 	inquiries.


0  1  2  3  4       3. 	Contacts individuals or organizations for information as necessary.


0  1  2  3  4       4. 	Gathers, analyzes, and evaluates information to determine relevancy and timeliness 	of information to a specific inquiry.


0  1  2  3  4       5.	Prepares comprehensive or selective bibliographies by researching library resources.


0  1  2  3  4       6.	Conducts tours, briefings, orientations and/or training sessions on resources and 	services available through library.


0  1  2  3  4       7.	Reviews and selects materials for library collections to support research/curriculum 	development by reviewing professional journals, accession lists, or other 	specialized sources.


0  1  2  3  4       8.	Assists with bibliographic verification.


0  1  2  3  4       9.	Assists with interlibrary loan services.


0  1  2  3  4      10.	Implements library public relations projects.


0  1  2  3  4      11. 	Gives instructions and assistance to personnel of lower grades, spot checks work 		during process, and makes technical revisions as necessary upon completion.  


0  1  2  3  4      12.  	Maintains operating knowledge of all audiovisual, micrographic, photocopy, and 		automated equipment available for public use.


0  1  2  3  4      13.  	Uses nationally devised standards (AACRII, COSATI) to performs descriptive 	cataloging, subject cataloging or classification of books, audiovisual and document 	materials.





